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MUSWELLBROOK SHIRE COUNCIL 
ORDINARY COUNCIL MEETING 

AGENDA 
 TUESDAY 30 MARCH 2021  

1 ACKNOWLEDGEMENT OF COUNTRY 

2 CIVIC PRAYER 

3 APOLOGIES AND LEAVE OF ABSENCE  

 

Moved: ___________________________ Seconded: ________________________ 

4 CONFIRMATION OF MINUTES OF PREVIOUS MEETING 

RECOMMENDATION 

That the Minutes of the Ordinary Meeting held on 23 February 2021, a copy of which has been 
distributed to all members, be taken as read and confirmed as a true record. 

 

Moved: ___________________________ Seconded: ________________________ 

5 DISCLOSURE OF ANY PECUNIARY AND NON-PECUNIARY INTEREST 

Section 451 of the Local Government Act requires that if a councillor or member of a council or 
committee has a pecuniary interest in any matter before the council or committee, he/she must 
disclose the nature of the interest to the meeting as soon as practicable and must not be present 
at, or in sight of, the meeting, when the matter is being discussed, considered or voted on. 

A pecuniary interest is an interest that a person has in a matter because of a reasonable likelihood 
or expectation of financial gain or loss (see sections 442 and 443 of the Local Government Act). 

A non-pecuniary interest can arise as a result of a private or personal interest which does not 
involve a financial gain or loss to the councillor or staff member (eg friendship, membership of an 
association, or involvement or interest in an activity).  A councillor must disclose the nature of the 
interest to the meeting as soon as practicable. 

Council’s Model Code of Conduct now recognises two forms of non-pecuniary conflict of interests: 

• Significant 

• Less than significant 

A Councillor must make an assessment of the circumstances and determine if the conflict is 
significant. 

If a Councillor determines that a non-pecuniary conflict of interests is less than significant and does 
not require further action, they must provide an explanation of why it is considered that the conflict 
does not require further action in the circumstances. 
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If the Councillor has disclosed the existence of a significant non-pecuniary conflict of interests at a 
meeting they must not be present at, or in sight of, the meeting, when the matter is being 
discussed, considered or voted on. 

6 PUBLIC PARTICIPATION 

7 MAYORAL MINUTES 

 

8 GENERAL BUSINESS 

 

9 BUSINESS ARISING 

Nil  
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10 ENVIRONMENTAL SERVICES 

10.1 WAR ON WASTE GRANTS FOR COUNCIL APPROVAL 

Attachments: Nil 

Responsible Officer: Sharon Pope - Executive Manager - Environment and Planning  

Author: Michael Brady - Sustainability Officer  

Community Plan Issue: Support initiatives which reduce the community's impact on the 
environment 

Community Plan Goal: Carry out actions under the Sustainability Action Plan as it relates 
to air quaity, waste reuse and minimisation, electricy minimisation, 
Council's Renewable Energy Target and food waste minimisation. 

Community Plan Strategy: Support business and engage with the community in regard to 
waste minimisation and re-use..        

 

PURPOSE 

OFFICER’S RECOMMENDATION 

The General Manager be delegated authority to determine the allocation of funds to groups as 
part of the Business War on Waste and Community War on Waste programs. 

Moved: _____________________________ Seconded: _______________________________ 

BACKGROUND 

Local business and community groups were recently invited to apply for financial and practical support to 
join Council’s War on Waste program.  The program is aimed at diverting waste from landfill and 
reducing the amount of waste produced. This program is funded through the NSW Better Waste and 
Recycling Fund.  

Small or medium business (as defined by the ATO), community groups, charities, childcare centres and 
schools based in the Muswellbrook Shire Local Government Area were eligible to apply for funding to 
assist with a waste reduction project. Grants of up to $6,000 (Business War on Waste) or $4,000 
(Community War on Waste) were available on a matched funding basis. In-kind support contributions 
such as donated goods, services or work to support a project could be considered. 

Nine applications were received and were assessed according to: 

• the amount of waste reduction that is likely to occur as a result of the project, measured by the 
weight of waste likely to be diverted from landfill; and  

• the level of awareness raising and education the project is likely to have, measured by the 
number of people likely to be impacted by the project. 

Reducing waste not only keeps valuable materials out of landfill, it benefits the environment by reducing 
gas emissions and the need for new materials.  Reducing and reusing can also save money at home 
and the workplace. 

CONSULTATION 

Grant applications opened on 1 February and closed at 4pm on Monday, March 8, 2021. A total of nine 
(9) grant applications were received. 

Internally the following staff have been consulted: 

• Sustainability Team Leader 
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• Senior Coordinator Waste Operations 

• Grants and Community Engagement Co-ordination Officer 

CONSULTATION WITH COUNCILLOR SPOKESPERSON 

Not applicable 

REPORT 

Council received 5 applications for the Community War on Waste grant program. Grants were assessed 
based on the following criteria and conditions: 

1. Grant applications had to be from incorporated community groups, registered charities, childcare 
centres and educational facilities with facilities in the Muswellbrook Shire Local Government Area. 

2. Grants were for projects with the diversion of waste from landfill as the major objective. 

3. Applications were prioritised by: 

a. the amount of waste reduction that is likely to occur due to the project. This can be measured by 
the weight of the waste likely to be diverted from landfill.  

b. the level of awareness raising and education is likely to have. This can be measured by the 
number of people likely to be impacted by the project. 

NB: The above requested information can be accurate estimates.  

Council received 4 applications for the Business War on Waste grant program. Grants were assessed 
based on the following criteria and conditions: 

1. Grant applications had to be from local small to medium sized businesses (as defined by the ATO) 
that operate within the Muswellbrook Shire Local Government Area. 

2. Grants were for any project with the diversion of waste from landfill as the major objective. 

3. Applications will be accessed by: 

a. the amount of waste reduction that is likely to occur due to the project. This can be measured by 
the weight of the waste likely to be diverted from landfill.  

b. the level of awareness raising and education the project is likely to have. This can be measured 
by the number of people likely to be impacted by the project. 

NB: The above requested information can be accurate estimates.  

Officers assessed each application and determined an average rating between 1 = low rating 10 = high 
rating. Officers make the following recommendations: 

Community War on Waste Grant Program (total funding pool $24,000) 

Application  Project Average 
Rating 

Officer’s 
Recommendation 

1. Richard Gill School Garden beds with composting system for 
food scraps. 

6.4 Approve grant for 
$1,073 Ex GST. 

2. Muswellbrook 
Preschool 

Food waste education and worm farming 
system. 

7.2 Approve grant for 
$3,401 Ex GST. 

3. St Nicholas Early 
Education 

Food waste education, worm farms and 
composting system. 

6. 7 Approve grant 
2,561.03 Ex GST. 

4. St Joseph’s 
Denman 

Food waste education, worm farms and 
composting system. 

7 Approve grant for 
$1,688.65 Ex GST. 

5. Muswellbrook 
Junior Rugby 
League 

Container deposit scheme system. 4.1 Approve grant for 
$1,906 Ex GST. 
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Total Recommended Funding $10,629.03 Ex GST. 

 

Business War on Waste Grant Program (total funding pool $36,000). 

Application  Project Average 
Rating 

Officer’s Recommendation 

1. Vines Restaurant –
Hollydene  

Chicken coop for reducing food 
waste. 

7.4 Approve grant for $6,000 Ex 
GST. 

2. Double Picc Cafe Reusable cups system. 6.3 Approve grant for $6,000 Ex 
GST. 

3. Wild Engineering Establishing a recycling facility for 
construction and demolition waste. 

NA Do not approve grant. 
Decision not to approve 
application as there was not 
enough information on what 
the grant funds would be 
used for. Also DA approval 
has not yet been granted. 
The project may not proceed 
in a reasonable timeframe. 

4. United Pastoral Pty 
Ltd t/a Hollydene 
Wines  

Glass crushing machine for turning 
bottles into sand. 

6.2 Approve grant of $4,000 Ex 
GST. with the condition that 
they seek approval from 
NSW EPA on application of 
crushed glass and comply 
with directions. 

Total Recommended Funding $16,000 Ex GST. 

OPTIONS 

Not applicable 

CONCLUSION 

Not applicable 

SOCIAL IMPLICATIONS 

Not applicable 

FINANCIAL IMPLICATIONS 

Ongoing Operational and Maintenance Costs Implications Associated with Capital Project 

1. Financial Implications – Capital 

None 

2. Financial Implications – Operational 

Operational costs met from existing budget. There are no ongoing operating costs. 

POLICY IMPLICATIONS 

None 

STATUTORY IMPLICATIONS 

Not applicable 
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LEGAL IMPLICATIONS 

None 

OPERATIONAL PLAN IMPLICATIONS 

| SUPPORT INITIATIVES WHICH REDUCE THE COMMUNITY’S IMPACT ON THE ENVIRONMENT  
 
14.01.05 Conduct a minimum of two community education programs to reduce the volume of food waste 
going to the Waste Management Facility. 
 

Action 14.01.07 Conduct a minimum of two education programs or events to engage businesses the 
broader community to minimise waste minimisation and encourage re-use.RISK MANAGEMENT 
IMPLICATIONS 

Not applicable 

WASTE MANAGEMENT IMPLICATIONS 

These grants highlight to the community and businesses, measures they could take to reduce their 
waste. 

COMMUNITY CONSULTATION/MEDIA IMPLICATIONS 

There will be a requirement to promote these grant funded projects in order to encourage the community 
to undertake sustainable waste management. These promotional items will need to comply with 
requirements of the NSW Government.  
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10.2 PLANNING AND ENVIRONMENTAL SERVICES 

Attachments: Nil 

Responsible Officer: Sharon Pope - Executive Manager - Environment and Planning  

Author: Michelle Reichert - Administration Officer 
Chloe Wuiske - Administration Officer 
Michael Brady - Sustainability Officer 
Tracy Ward - Sustainability Officer 
Jo Barker - Records Officer  

Community Plan Issue: A Council that is well managed, efficient and properly resourced 
and that is responsive to its communities and stakeholders 

Community Plan Goal: Maintain a strong focus on financial discipline to enable Council to 
properly respond to the needs of the communities it serves. 

Community Plan Strategy: Appropriate matters are reported to Council in a timely manner in 
accordance with the Financial Control and Reporting Policy.        

 

PURPOSE 

To provide an update on activities in the Planning and Environmental Services sections.  

OFFICER’S RECOMMENDATION 

The information contained in this report be noted. 

Moved: ____________________________ Seconded: __________________________ 

REPORT 

PLANNING & ENVIRONMENTAL SERVICES 

1. Statistical Information 

Note:  Statistics for Section 10.7 Planning Certificates, Development Applications, Construction 
Certificates and Complying Development Certificates are distributed separately to Councillors with whole 
of month data prior to the Council meeting.  The statistics are also available on Council’s website. 

Schedule 1: Development Applications Approved (11 February to 17 March 2020) 

DA No. DESCRIPTION PROPERTY VALUE ($) 

2021/15 Ancillary Development - Shed 34 Brecht Street Muswellbrook   $30,425  

2021/14 Ancillary Development - Shed 9 Jillaroo Way Muswellbrook   $35,000  

2020/62/2 S4.55 (2) Modification - Ancillary Development 
(Shed) 

3 Jillaroo Way Muswellbrook   $-  

2021/12 Farm building 154 Bureen Road Bureen   $22,842  

2021/9 Inground Swimming Pool 264 Bureen Road Martindale   $40,000  

2005/179/5 S4.55(1A) Modification – Commercial 
Subdivision 

10 Ogilvie Street Denman   $-  

2021/5 Dwelling Additions - Verandah and Carport 11 Powers Road Manobalai  $100,000  
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DA No. DESCRIPTION PROPERTY VALUE ($) 

2021/4 Dwelling House and Ancillary Development - 
Residential Shed 

102 Ironbark Road Muswellbrook   $570,000  

2021/3 New Dwelling and Retaining Wall 26 Pendula Way Denman   $323,693  

2021/2 Ancillary Development - Carport 59 Adams Street Muswellbrook  $21,353  

2021/1 Change of use from warehouse and retail to 
Vehicle Repair Station 

15 Glen Munro Road Muswellbrook   $-  

2020/135 Ancillary Development - Shed 89 Ironbark Road Muswellbrook   $19,350  

2020/134 Change of use to Office Premises 35 Maitland Street Muswellbrook   $-  

2020/131 Dwelling Additions and Swimming Pool 104 Osborn Avenue Muswellbrook   $198,000  

2020/89 Service Station 31 Maitland Street Muswellbrook   
$2,128,496  

Schedule 2:  Development Applications Currently Being Assessed 

DA No. DESCRIPTION Property RECEIVED VALUE ($) 

2021/25 Ancillary Development - Shed 119 Ironbark Road Muswellbrook  17/03/2021 $29,531 

2021/24 Two (2) Shipping Containers to be 
used for Storage 

7 Billabong Close Muswellbrook  12/03/2021 $15,000 

2021/23 Dwelling with Attached Secondary 
Dwelling 

18 Pendula Way Denman  10/03/2021 $433,000 

2021/22 Dwelling with Attached Secondary 
Dwelling 

27 Pendula Way Denman  10/03/2021 $431,000 

2021/21 Ancillary Development - Shed 8440 New England Highway 
Muswellbrook  

05/03/2021 $162,240 

2015/27/2 S4.55 (1a) Modification to Stage 4 
and 5 of Commercial Storage 
Sheds 

27 Glen Munro Road 
Muswellbrook  

05/03/2021 $0 

2021/20 Dwelling 120 Hill Street Muswellbrook  02/03/2021 $334,274 

2021/19 Ancillary Development - Shed 113 Ironbark Road Muswellbrook  19/02/2021 $41,500 

2007/386/3 S4.55 (1A) Modification - Amend 
Condition 7 of Consent to extend 
period of temporary use of shed as 
dwelling 

178 Beggary Creek Road 
Muswellbrook  

19/02/2021 $0 

2021/18 Ancillary Development - Shed 10 Jillaroo Way Muswellbrook  17/02/2021 $49,000 

2021/17 Ancillary Developments - Carport 
and Garage 

51 Palace Street Denman  15/02/2021 $22,000 

2021/16 Dwelling 29 Lou Fisher Place 
Muswellbrook  

11/02/2021 $375,000 

2021/11 Ancillary Development - Shed 6 Honeyeater Close Denman  09/02/2021 $65,707 

2021/13 Educational establishment 
continuation of use (Demountable 

104 Hill Street Muswellbrook  05/02/2021 $0 
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DA No. DESCRIPTION Property RECEIVED VALUE ($) 

Classroom) 

2021/10 Entertainment Facility 
(Muswellbrook Regional 
Entertainment and Conference 
Centre) 

30 Brook Street Muswellbrook  02/02/2021 $26,998,40
0 

2021/8 Ancillary Development - Shed 12 Octagonal Way Muswellbrook  02/02/2021 $18,400 

2019/86/2 S4.55 (1A) Modification - Industrial 
Shed - Minor decrease to FFL and 
increasing setback from southern 
side boundary. 

29-33 Enterprise Crescent 
Muswellbrook 

02/02/2021 $0 

2021/7 Dwelling House 12 Octagonal Way Muswellbrook  01/02/2021 $435,764 

2021/6 Dwelling House 7 Finnegan Crescent 
Muswellbrook  

22/01/2021 $304,875 

2011/1/2 S4.55(2) Modification - Liddell Ash 
Dam - Additional Borrow Area 

New England Highway 
Muswellbrook  

18/01/2021 $0 

2020/136 Alterations and additions to a 
Heritage Item (Ellamara) and its 
use as Tourist Accommodation and 
a Function Centre 

1831 Merriwa Road Sandy Hollow  17/12/2020 $1,500,000 

2020/133 Backpackers Accommodation 14 Haydon Street Muswellbrook  08/12/2020 $679,975 

2020/126 Office Premises Maitland Street Muswellbrook  13/11/2020 $55,000 

2020/121 Demolition of Shed 39-41 Ogilvie Street Denman 29/10/2020 $17,500 

2020/117 Commercial Fit-out and Alterations 
and Change of use to Takeaway 
Shop 

6 Maitland Street Muswellbrook  14/10/2020 $75,000 

2020/105 Ancillary Development - Shed with 
Attached Awning 

15 Edinglassie Drive 
Muswellbrook 

11/09/2020 $40,000 

2020/102 Hotel Accommodation (Royal Hotel) 10 Ogilvie Street Denman  04/09/2020 $20,000 

2020/96 Recreation Facility (Outdoor) - 
Formula Kart Track 

Hebden Road Hebden 25/08/2020 $90,000 

2020/82 Commercial Fitout (Upgrade to 
Kitchen), Outdoor Dining and 
Amendments to Car Park) 

10-16 Bridge Street Muswellbrook  11/08/2020 $80,000 

2020/83 Subdivision of one lot (1) into three 
(3) 

60-62 Palace Street Denman  03/08/2020 $10,000 

2020/73 Residential Shed 39 Pamger Drive Muswellbrook  27/07/2020 $40,000 

2020/69 Commercial alterations and 
additions to fitout an existing shop 
premises for use as a bakery and 
cafe 

72-78 Brook Street Muswellbrook  07/07/2020 $100,000 

2020/58 Commercial Alterations and 
Additions 

4 Lorne Street Muswellbrook  16/06/2020 $45,000 
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DA No. DESCRIPTION Property RECEIVED VALUE ($) 

2020/49 Electricity Generating Works (Solar 
Farm) 

Denman Road Muswellbrook  21/05/2020 $26,131,00
0 

2020/36 Residential Outbuilding - Storage 
Space 

540 Sandy Creek Road 
Muswellbrook  

17/04/2020 $20,000 

2020/7 Additions and Alterations to existing 
Hotel 

184 Bridge Street Muswellbrook  24/01/2020 $110,000 

2019/104 Change of use to warehouse and 
distribution premises with a new 
office and storage/shade structure 

Thomas Mitchell Drive 
Muswellbrook  

27/11/2019 $75,000 

2019/54 Subdivision One (1) Lot into Three 
(3) Lots 

52 Palace Street Denman  28/06/2019 $10,000 

2019/53 Subdivision of Two (2) Lots into 
Seventy Five (75) Lots 

9027 New England Highway 
Muswellbrook 

27/06/2019 $4,875,600 

2019/2 The construction of multi dwelling 
housing comprising a total of 
Sixteen (16) units and the carrying 
out of associated site works, 
including internal private roads, 
stormwater drainage, landscaping 
and tree removal. 

19 John Howe Circuit 
Muswellbrook  

14/01/2019 $4,414,300 

2017/58/2 S96 (1A) Modification - Modify 
Condition 8 

Jerdan Street Denman  19/02/2018 $0 

2017/60 Change of Use - Building Materials 
Recycling Depot 

7 Glen Munro Road Muswellbrook  23/06/2017 $0 

20.1.12  Inspect onsite wastewater sewerage systems to ensure they are installed and 
maintained in compliance with regulatory requirements 

On-site Wastewater Statistics - 13 Month Analysis (2019/2020) 

 Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Jan Feb 

Applications Received 

(new installation) 
2 0 3 0 3 1 0 0 0 2 4 0 0 

Applications Approved 

(new installation) 

3 1 0 0 3 1 3 1 0 0 4 0 0 

Inspections 

(new system) 

3 0 1 1 0 1 1 1 2 0 1 0 0 

Inspections 

(existing system) 

0 6 0 0 0 0 0 0 6 0 1 0 1 
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24.1.5  Registration and inspection of regulated premises (caravan parks, food outlets, 
skin penetration premises, hairdressers, mortuaries, air handling systems) in 
accordance with regulatory requirements to ensure public health and safety is 
protected 

 Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Jan Feb 

Applications Received 

(new businesses) 

1 1 0 1 2 2 1 3 2 1 0 0 
1 

Inspections 

(new businesses) 

1 1 0 1 0 2 1 2 2 0 0 0 
0 

Inspections 

(existing businesses) 
0 4 1 1 35 3 0 0 0 5 2 2 

1 

Re-inspections  0 0 0 0 0 0 0 0 0 0 0 3 3 

4.01.01.1 Reduce the environmental impact of development on our community by carrying 
out regular inspection of building sites and monitoring waste 

 Building Site Compliance Inspection Statistics – 13 Month Analysis (2019/2020) 

 Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Jan Feb 

Total Sites Inspected 4 4 6 5 4 4 5 4 4 3 4 2 5 

Total non-compliant and 
educated 

0 0 0 1 0 0 0 2 0 1 1 0 1 

Total compliance after 
education 

0 0 0 1 0 0 0 4 0 3 4 0 5 

Total Penalty Notices 
Issued 

0 0 0 0 0 0 0 0 0 0 0 0 0 

14.1.11  Continue surveillance and regulation of illegal dumping on an ongoing basis 
through participation in the Hunter Central Coast Regional Illegal Dumping Squad 

Illegal Dumping Statistics – 13 Month Analysis (2019/2020) 

 Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Jan Feb 

Total Investigations 8 2 9 4 6 7 3 0 3 2 3 2 4 

Total Clean up by 
Council - insufficient 
evidence 

2 0 5 1 5 2 1 0 3 2 3 2 
4 

Total Clean Up by 
individual 

6 2 0 0 1 3 0 0 0 0 0 0 0 

Total Penalty Notices 
Issued 

0 0 0 0 0 0 0 0 0 0 0 0 0 

Court Attendance 
Notice Issued 

0 0 0 0 0 0 0 0 0 0 0 0 0 

Still under investigation 0 0 0 0 0 1 0 0 0 0 0 0 0 
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24.1.8 Ensure statutory requirements under the Private Swimming Pools Program 
(Swimming Pool Act 1992) are implemented  

Swimming Pool Compliance Statistics – 13 Month Analysis (2019/2020) 

 

 Feb  Mar Apr May Jun Jul Aug Sep Oct Nov Dec  Jan  Feb 

Applications for 
Compliance 
Certs. 

4 4 3 1 4 4 4 7 3 7 3 6 
7 

 

              

Total compliance 
inspections (not 
inc. Final Insp. 
for Occ. Certs)  

6 6 3 6 8 5 8 10 2 6 5 8 17 

Initial Inspections 5 5 2 5 8 2 6 9 1 4 3 6 14 

Re-inspections 1 1 1 1 0 3 2 1 1 2 2 2 3 

              

Compliance Certs 
/ Occ. Certs 
issued 

0 4 1 6 5 3 3 7 2 10 5 8 8 

Total Pools in Council’s Swimming Pool Register = 934 

Compliancy as at 30 June 2017 = 63.7% 

Compliancy as at 30 June 2018 = 65.7% 

Compliancy as at 30 June 2019 = 43.0% 

Compliancy as at 30 June 2020 = 26.7% 

Current Compliancy = 17.3% 

That is, 162 out of 934 pools have a valid Compliance Certificate or Occupation Certificate. 
N.b. Certificate is valid for 3 years. 

Percentage of pools inspected during Financial Year 2020/2021 = 4.8% 

That is, 45 out of 934 pools have had at least one inspection carried out during FY 2020/2021. 

SUSTAINABILITY 

Sustainability Update - 14 January to 17 February 2021 

Muscle Creek Weed Control Works 

Weed control works started again on Muscle Creek. This involves awarding one longer term contract to 
one company to be responsible for weed control along Muscle Creek. The Sustainability Unit is 
responsible for the revegetation work on sloped areas along the Creek. The slopes mean that work is 
more difficult as access to sites needs to be done via experienced staff on rope and harness. 

Priority has been given to keeping recently planted seedlings alive. This is due to the resources needed 
to establish seedlings in these areas. After this has been achieved more time will be spent on weed 
control on other sloped areas. A recent new action undertaken is installation of wooden stakes painted 
with high visibility bright pink paint. These stakes will make it easier to find native seedlings amongst the 
weeds in the future. Some delays have been experienced for this project due to weather. 

The general process for revegetation on these sloped areas is as follows: 

1. Remove woody weeds. This increases the growth of herbaceous weeds as more sunlight allows 
these weeds to flourish. 
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2. Plant native seedlings to replace woody weeds. This requires some intensive works until the 
natives can outcompete the weeds. This can take one to two years. 

3. Once native plants have established only minimal maintenance works is required. This may take 
6 to 10 years depending on conditions of soil and weather. 

Muscle Creek Restoration Project 

The site for this project is between Muswellbrook Golf Club and Muscle Creek. This work is funded 
through the NSW Environmental Trust. Two separate Request for Quotes were sent out for weed control 
(1.5 hectares) and planting 930 native plants. This work will be completed by the end of March. 

Food Organics Garden Organics (FOGO) Engagement 

Sustainability staff continue to work with the Waste Department on the roll out of FOGO. For this roll out 
to be successful it is crucial that all stakeholders including Councillors, staff, business and residents be 
aware of the reasons for FOGO and how it will be implemented. To help achieve this, meetings have 
been held with relevant staff from Muswellbrook and Upper Hunter Councils and JR Richards. We are 
now working with staff to develop a FOGO community engagement plan. 

Museum  

Museum in a box continue to be loaned out to groups for free. Very positive feedback is received as 
these groups use the boxes to teach environmental subjects. 

Olympic Park Revegetation 

A Request for Quotes were sent out to contractors to plant 350 plants on the steep slope between 
Olympic Park carpark and Muscle Creek and another 350 plants between Wilder Street residents and 
Muscle Creek. This work will be completed in March (weather permitting). 

It is important to note for the future that weed control works should be timed to be completed just before 
planting. This is so more weed control is not needed before planting and also so that the slope is not left 
exposed to erosion.  

Planning CUAD 

Planning began for Clean Up Australia Day 
activities. This involved contacting all known 
interested stakeholders to see what support 
they needed. 

Sustainability Support for Educational 
Groups 

A meeting was held with school teachers to 
consult with and offer support for sustainability 
related activities. We have now achieved buy in 
from most educational groups in the Shire.  

Social Enterprises 

A meeting was held with Koora Industries to 
investigate opportunities to develop 
partnerships that would support Council, 
sustainability and the community.  

Denman NTD site quotes 

A Request for Quotes was issued for 
maintenance works at the Denman National 
Tree Day site. The Sustainability Unit is 
responsible for maintenance of this site around 
the wetland only (see map). Please note we 
are not responsible for maintaining the area 
along Name Path. 
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War on Waste  

A Business and Community War on Waste Grant Program was launched. This program was promoted 
through the Muswellbrook Business Chamber, on social and print media, and on local radio. 

Local businesses and community groups were invited to apply for financial and practical support to join 
Council’s War on Waste program to divert waste from landfill and reduce the amount of waste produced. 

This program is funded through the NSW government Better Waste and Recycling Fund paid for through 
the waste levy.  

Grant applications opened on 1 February and closed at 4pm on Monday, March 8, 2021. 

Net Zero Emissions Project 

A meeting was held with Sustainable Advantage 
regarding developing a Net Zero Emissions Pathway 
for the Shire.  Work has begun on assembling a 
baseline for Muswellbrook so that a plan can be 
established to work towards the Net Zero emissions 
target. Several areas of Council have been supplying 
data to feed into this work.  Through Sustainable 
Advantage,  Muswellbrook Shire Council is one of 30 
participating organisations in this project.  

The NSW Government has committed to a 35% 
reduction in the state’s greenhouse gas emissions by 
2030 and net zero emissions for NSW by 2050. 

Community Recycling Centres 

Another Community Recycling Station is being made 
by Denman Men’s Shed. This unit will be installed at 
the Muswellbrook Waste Facility. Mini Community 
Recycling Stations can already be found at the Muswellbrook Library, Campbell’s Corner and Denman 
Craft Shop. 

Indian Mynas 

Some residents in our Shire have noticed an increase in Indian Myna birds. These birds are a major pest 
as they outcompete native birds. Council is seeking support from a community group to run a program to 
trap Mynas.  

Sustainable Futures – Muswellbrook  

The popularity of the Sustainable Futures – Muswellbrook Facebook page continues to grow. It has now 
received 1,254 page likes and 1,329 page followers.  

Air Quality Monitoring Program 

Air quality monitoring continues with samples recorded near the water treatment plant and sent to 
ANSTO for analysis. 

Solar and Water Tank rebates 

10 households in rural areas of the Muswellbrook Shire have received rebates for installing solar panels 
on their homes.  8 households in urban areas of the Muswellbrook Shire have received rebates for 
installing water tanks on their properties.  This scheme has proven very popular. 

Flying Foxes 

Along with the Grey Headed Flying Fox population that often resides near the Muswellbrook rail 
overpass, 7-10000 Little Red Flying Foxes are currently residing along Muscle Creek.  The Sustainability 
unit has been liaising with both residents and businesses in the area and has continued to supply 
washing line and car covers to residents and Motels in need.  An application for some emergency funds 
is being assessed by the Office of Environment and Heritage in the hope that more can be done for the 
two Motels that are most impacted by the presence of the Flying Foxes. 
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11 COMMUNITY INFRASTRUCTURE 

11.1 MAJOR PROJECTS STATUS REPORT 

Attachments: A. Capital Works Status Report   

Responsible Officer: Fiona Plesman - General Manager  

Author: Derek Finnigan - Deputy General Manager  

Community Plan Issue: Our community's infrastructure is planned well, is safe and reliable 
and provides required levels of service 

Community Plan Goal: Maintain and continually improve community infrastructure across 
the Shire. 

Community Plan Strategy: Implement prioritised (but responsive) rolling works program of 
maintenance.        

 

PURPOSE 

The report provides a summary of the status of 2020-21 major projects.  

OFFICER’S RECOMMENDATION 

Council notes the information contained in the report. 

Moved: _____________________________ Seconded: _______________________________ 

 

CONSULTATION WITH COUNCILLOR SPOKESPERSON 

Councillor Scholes 

REPORT 

The report is submitted for Council’s information in relation to the status of major projects. 

FINANCIAL IMPLICATIONS 

The projects included in the Major Project List are funded through the 2020-21 capital budgets. 

 



Item 11.1 - Attachment A Capital Works Status Report 
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11.2 REDUCING MANDATORY WATER RESTRICTIONS FROM LEVEL TWO 
TO LEVEL ONE FOR MUSWELLBROOK, DENMAN AND SANDY 
HOLLOW TOWN WATER SUPPLY 

Attachments: Nil 

Responsible Officer: Derek Finnigan - Deputy General Manager  

Author: Irene Chetty - Operations Manager  

Community Plan Issue: A safe, secure and reliable water supply and sewerage services are 
provided to all residents that will ensure public health 

Community Plan Goal: Provide safe, secure, efficient and effective water, sewerage and 
waste services in compliance with regulatory requirements. 

Community Plan Strategy: Ensure substantial achievement of Best Practice Water Supply and 
Sewerage Guidelines.        

 

PURPOSE 

The report requests Council’s consideration of reducing the current Level Two water restrictions in place 
for Muswellbrook, Denman and Sandy Hollow town water supply to mandatory Level One water 
restrictions.  As at Monday, 22 March 2021, the water level in Glenbawn Dam is 52.3%. The Officer’s 
Recommendation aligns with the intention of both Singleton Council and Upper Hunter Shire Council, 
who were consulted in the drafting of this report. It is understood that both Singleton Council and Upper 
Hunter Shire Council will consider reports requesting a reversion to Level One water restrictions 
commencing Monday, 3 May 2021. 

OFFICER’S RECOMMENDATION 

1. Council approves reducing the mandatory water restrictions for Muswellbrook, Denman, 
and Sandy Hollow town water supply from Level Two to Level One, commencing 3 May 
2021, following notification of the downgrading of the water restrictions in a local 
newspaper and provision of information through Council’s website and social media 
platforms; 

2. Council’s revision of the mandatory water restrictions will align with both Singleton 
Council and Upper Hunter Shire Council, through the Upper Hunter Water Alliance, to 
ensure consistent communication across the three Councils.  

3. Mandatory Level One water restrictions will remain in place until the water level at 
Glenbawn Dam rises to a level against which Council may, with confidence, revoke 
mandatory water restrictions.  

4. Council maintains legislative enforcement of the mandatory Level One water restrictions. 

Moved: _____________________________ Seconded: _______________________________ 

BACKGROUND 

At the 11 February 2020 Extra Ordinary Council Meeting, Council approved the establishment of 
mandatory Level Two water restrictions for Muswellbrook, Denman and Sandy Hollow town water 
supplies.  Council’s resolution in relation to the report was: 
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6.1         ESTABLISHMENT OF MANDATORY LEVEL 2 WATER RESTRICTIONS 

RESOLVED on the motion of Crs Woodruff and Scholes that:  

1. Council approves the establishment of mandatory level 2 water restrictions for Muswellbrook, 

Denman, and Sandy Hollow town water supply from 2 March 2020, following notification of the 
restrictions in a local newspaper and provision of information through Council’s web site and 
engagement with social media; 

2. Council adopts a policy of aligning the substance of water restriction levels with those established 

by Hunter Water; 

3. Council adopts a policy of timing future changes in mandatory water restrictions for 

Muswellbrook, Denman, and Sandy Hollow town water supply to those applied by Hunter Water 
when the conditions applied by Hunter Water are more conservative of water usage than those 
detailed in Council’s Drought Management and Emergency Response Plan (September 2014); 

4. The Drought Management Emergency Response Plan that applies to Muswellbrook be amended 

accordingly; and 

5. Council places a moratorium on the legislative enforcement of the mandatory level 2 water 

restrictions until 6 April 2020. 

At the time of submission of the 11 February 2020 report the water level at Glenbawn Dam was 39% 
capacity. At 22 March 2021 the water level at Glenbawn Dam is 52.3% (source:  www.waternsw.com.au 
accessed 22 March 2021). 

The current rainfall forecast for March and April is expected to continue to positively impact the 
Glenbawn Dam storage levels, and it is therefore considered to be appropriate for Council to downgrade 
the Level Two water restrictions to Level One water restrictions for the Muswellbrook, Denman and 
Sandy Hollow water supplies. 

CONSULTATION 

External consultation has been carried out with Upper Hunter Shire Council and Singleton Council 
through the Upper Hunter Water Alliance forum. 

Hunter Water went to Level Two water restrictions on 20 January 2020 but then reverted to Level One 
water restrictions on 24 February 2020 after heavy rainfall experienced in early February 2020.  Hunter 
Water then replaced the Level One water restrictions on 20 October 2020 with their Smart Water 
Choices program (source: https://www.hunterwater.com.au/ ). 

Internal consultation has been carried out with the General Manager and a range of operational and 
administrative staff responsible for implementing, administering, and ensuring compliance with 
mandatory water restrictions. 

CONSULTATION WITH COUNCILLOR SPOKESPERSON 

A copy of the report has been forwarded to the Mayor, Councillor Rush, the Deputy Mayor, Councillor 
Scholes, and the Councillor Spokesperson for Infrastructure, Councillor Woodruff, for review  

REPORT 
Muswellbrook Shire Council established mandatory Level One water restrictions in Muswellbrook and 
Denman on 1 September 2019 and in Sandy Hollow on 11 November 2019.  On 2 March 2020, 
Muswellbrook Shire Council elevated this status to mandatory Level Two water restrictions for 
Muswellbrook, Denman and Sandy Hollow town water supplies.   
 
Over the spring and summer months of 2020 and early 2021, the Upper Hunter catchment area has 
benefited from increased rainfall due to the prevalence a La Niña weather pattern which has alleviated 
the stress of low water storage level in Glenbawn Dam. The above average rainfall over summer and 

http://www.waternsw.com.au/
https://www.hunterwater.com.au/
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going into autumn has increased the Glenbawn Dam capacity to above 52%.  The above average 
rainfalls are forecast to remain for the period April to June 2021. 
 
Hunter Water has, from 1 October 2020, removed mandatory water restrictions, and has replaced the 
restrictions with an education program called “Smart Water Choices”.  Hunter Water Storage capacity is 
currently above 95%.  The Upper Hunter Water Alliance, comprising Muswellbrook Shire Council, Upper 
Hunter Shire Council and Singleton Council, has been working in a collaborative manner in order to 
promote a joint, consistent approach to the critically important matter of ensuring water security for our 
towns.   Given that both Glennies Creek Dam and Glenbawn Dam storage levels are steadily improving, 
all three Councils have been in discussion to reduce mandatory Level Two water restrictions to 
mandatory Level One water restrictions.  These discussions have been held through the Upper Hunter 
Water Alliance.  Should Muswellbrook Shire Council consider reducing the water restrictions from Level 
Two to Level One, then it is suggested that the commencement date should be from 3 May 2021. This 
date is suggested to align with Singleton Council and Upper Hunter Shire Council, to ensure that the 
commencement date and associated communication are consistent across the three Councils.  
 
A practical guide to level 1 water restrictions  
 
One of the aims of the Upper Hunter Water Alliance is to align not only our practice in reducing Level 
Two to Level One water restrictions, but also to provide coordinated, consistent information to our 
communities through the use of media release and notifications in local newspapers.   
 
Should Council decide to revert to Level One water restrictions from 3 May 2021, a joint media release 
and radio advertising will be provided to inform the community about the change from Level Two to Level 
One restrictions.  An example of the information that may be included in the joint media release is 
provided below: 
 
Table 1:  A Guide to the practical impact of Level One water restrictions 

Scenario   What is permitted     What is not permitted 

Watering lawns and gardens 

 

 

 

 

  You can: 

  Water lawns and gardens 
with a watering can or 
bucket. 

 In periods where 
Eastern Standard time 
applies (that is, the 
cooler months), water 
lawns and gardens by 
hand held hose between 
6:00 a.m. and 10:00 
a.m., and between 4:00 
p.m. and 10:00 p.m. 
daily. 

 In periods when Daylight 
Savings time applies (that 
is, the warmer months), 
water lawns and gardens 
by handheld hose between 
6:00 a.m. and 9:00 a.m., 
and between 6:00 p.m. and 
9:00 p.m. daily. 

 

   You can’t: 

 Use standard sprinklers 
and watering systems at 
any time. 

 Leave hoses and taps 
running unattended. 
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Scenario   What is permitted     What is not permitted 

 Water your garden with 
drip irrigation systems. 

 Water lawns and 
gardens with micro-spray 
watering systems with 
one or more of these 
features: 

▪ Automated weather 
adjustment; 

▪ Rain sensor; 

▪ Soil moisture sensor. 

  Water new turf for one 
week after it’s delivered, 
as long as you follow the 
instructions provided by 
the turf supplier, 
following which the level 
1 restriction on the 
watering of lawns will 
apply. 

Washing cars at home 

 

 

   You can: 

 Wash a vehicle (this 
includes all types of 
vehicles) with a bucket, 
and rinse with a trigger 
hose on your lawn at any 
time. 

  You can’t: 

 Leave hoses and taps 
running unattended. 

Filling pools and spas 

 

 

   You can: 

 Top up an existing 
swimming pool or spa to 
replace water lost 
through evaporation. 

 

 Fill a new or renovated 
swimming pool. 

 Fill inflatable or 
temporary children’s 
pools. 
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OPTIONS 

Council may decide to: 

1. Approve reducing Level Two water restrictions to Level One water restrictions, aligning the 
commencement date with those proposed by Upper Hunter Shire Council and Singleton Council; 

2. Remain at the current Level Two status of mandatory water restrictions; or 

3. Remove all water restrictions for Muswellbrook Shire. 

CONCLUSION 

Given that the level of water storage in Glenbawn Dam is currently in excess of 52% of capacity, and 
that continuing above average rainfall is forecast for the period April to June 2021, it is recommended 
that Council reduces the Level Two water restrictions to Level One water restrictions from 3 May 2021. 

SOCIAL IMPLICATIONS 

The reduction of Level Two water restrictions to Level One water restrictions will provide consistency of 
approach and communication across Muswellbrook, Upper Hunter and Singleton Council areas. The 
community will still be required to moderate water consumption, and by doing so proactively assist in 
maintaining water security for local communities. 

FINANCIAL IMPLICATIONS 

The increased rainfall in conjunction with the Level Two water restrictions has reduced the revenue from 
water services. Downgrading of mandatory Level Two water restrictions to Level One may improve water 
consumption and bulk water sales, and therefore may improve the income generated from the use of 
water in the community.  

POLICY IMPLICATIONS 

The report complies with Council’s ‘Drought Management and Emergency Response Plan’  

STATUTORY IMPLICATIONS 

Specific statutory regulations applying to the report include the Local Government Act 1993 and the 
Local Government Water Services Regulation 1999. 

LEGAL IMPLICATIONS 

Under Part 6, Division 1, Clause 137 of the Local Government (General) Regulation 2005, Council is 
empowered to restrict water supply (by public notice published in a newspaper circulating within the 
Council’s area). The reversal of restrictions, with due consideration, is therefore also applicable. 

OPERATIONAL PLAN IMPLICATIONS 

The submission of the report complies with Item 20.1 of the Operational Plan: “Provide safe, secure, 
efficient and effective water, sewerage and wastewater services in compliance with regulatory 
requirements.” 

RISK MANAGEMENT IMPLICATIONS 

The report’s primary purpose is to manage the risk associated with water security by initiating proactive, 
appropriate, timely controls as a means of ensuring the community’s water security for the present and 
into the future. 

WASTE MANAGEMENT IMPLICATIONS 

Nil known. 
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COMMUNITY CONSULTATION/MEDIA IMPLICATIONS 

It is recommended that mandatory Level One water restrictions commence from 3 May 2021 to ensure 
that the three Upper Hunter Councils align their Level One commencement dates, and that 
communication is consistent across the three Councils.   

 

 



ORDINARY MEETING AGENDA 30 MARCH 2021 

Page 29 

11.3 MARCH 2021 BULKY WASTE COLLECTION CAMPAIGN 

Attachments: Nil 

Responsible Officer: Derek Finnigan - Deputy General Manager  

Author: Joann Polsen - Senior Co-Ordinator - Waste Operations  

Community Plan Issue: A safe, secure and reliable water supply and sewerage services are 
provided to all residents that will ensure public health 

Community Plan Goal: Provide safe, secure, efficient and effective water, sewerage and 
waste services in compliance with regulatory requirements. 

Community Plan Strategy: Monitor the current waste collection contractor's Key Performance 
Indicators (KPIs) and regulatory requirements.        

 

PURPOSE 

To submit for Council’s information the outcomes of the recent Bulky Waste Collection service conducted 
in March 2021. 

OFFICER’S RECOMMENDATION 

The information contained in this report be noted. 

Moved: ____________________________ Seconded: __________________________ 

REPORT 

The recent Bulky Waste Collection service has been completed, and was scheduled between March 1 
2021 to March 19 2021. The service is provided to residential premises only, funded by part of the 
“Domestic Waste Management Charge” levied on residential property rates for waste services. At the 
present time there are 5,622 property assessments rated in this manner and eligible for this service. 

The Bulky Waste Collection service is provided for specific large or heavy items that do not go in the 
kerbside bin system, that residents may have difficulty self-hauling to the Muswellbrook Waste & 
Recycling Facility. Residents are requested to separately stack waste types and the contractor is 
required to separately collect these waste types to enable maximum resource recovery. The Waste 
Services Contract 2018-2019-0303 specifies the following Collectable and Non-collectable materials 

Collectable materials include: 

▪ Furniture, bedding and carpets; 

▪ Whitegoods (empty with doors removed); 

▪ Metal and timber items up to 1 metre in length and no thicker than 100mm; 

▪ TVs, computer equipment and electrical appliances; 

▪ Pottery, crockery and wash basins; 

▪ Tools and gardening equipment; 

▪ Empty paint tins with lids removed; 

▪ Tree prunings up to 1 metre in length and 100mm in diameter; and 

▪ General waste items able to be safely handled by two people.  

Non-collectable materials, which present environmental and safety risks if placed kerbside include the 
following: 

▪ Materials that exceed maximum stack dimensions of 2 cubic metres; 
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▪ Any materials otherwise suitable to be placed in the 3-bin system; 

▪ Asbestos or fibro; 

▪ Trade, industrial or commercial wastes; 

▪ Cement bags or sawdust; 

▪ Insulation batts; 

▪ Motor vehicles, engines, car parts and tyres; 

▪ Building and demolition materials, concrete, bricks, tiles and fencing; 

▪ Gas bottles and fire extinguishers; 

▪ Hazardous wastes; 

▪ Fuels or oils; 

▪ Liquids or paints; and 

▪ Food scraps, recyclable material or household garbage. 

The tonnage of Bulky Waste materials delivered to the Muswellbrook Waste & Recycling Facility over the 
past three-week campaign is summarised below: 

Table 1: March 2021 bulk waste collection tonnages 

March 2021 event Tonnes 

Cleanup Bulk Waste 363.54 

Cleanup E-Waste 5.30 

Cleanup Fridges 10.12 

Cleanup Greenwaste 45.80 

Cleanup Mattresses 16.78 

Cleanup Metal 95.50 

Grand Total 537.04 

Increase on previous event 21.5% 

The volume of waste presented to the kerbside by eligible residential premises this collection has 
exceeded the volume of any previous collection event, with waste to landfill increasing by 112 tonnes 
compared to the September 2020 event. 

To provide context, the September 2020 collection occurred post COVID-19 lockdowns, a situation that 
staff attributed to the presentation of higher volumes than observed in any previous cleanup to date at 
that time. Below is presented the September 2020 collection and the March 2020 collection data: 

Table 2: March and September 2020 bulk waste collection event tonnages 

September 2020 event Tonnes  March 2020 event Tonnes 

Cleanup Bulk Waste 251.40  Cleanup Bulk Waste 248.62 

Cleanup E-Waste 15.12  Cleanup E-Waste 4.36 

Cleanup Fridges 16.34  Cleanup Fridges 9.78 

Cleanup Greenwaste 27.94  Cleanup Greenwaste 14.72 

Cleanup Mattresses 10.58  Cleanup Mattresses 11.82 

Cleanup Metal 100.48  Cleanup Metal 90.12 

Grand Total 421.86  Grand Total 379.42 

Increase on previous event 10%  Increase on previous event 25.4% 

Previous clean-up in September 2019 totalled 282.34 tonnes, prior to that March 2019 totalled 272.36 
tonnes. These events were early in the new collection contract where the service changed from an 
annual event to a bi-annual multi-stream collection service It is also useful to note the top line “Cleanup 
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Bulk Waste” is the only material stream going into landfill, all the other material lines are processed and 
recycled through various on or off site modalities. 

 
Figure 1: Graph breakdown of past bulky waste collection events 

The trend of consecutive increases to the volume of presented waste per event presents significant 
operational challenges. At the present time, data is not collected with regard to the presentation rate, that 
is, whether a property ‘participates’ or not, and as such we are unable to ascertain if the increases are 
simply a matter of higher awareness of the service or an increase in consumerist behaviour which 
generates increased waste volume over short timeframes. 

The service is entirely reliant upon the compliance of eligible residential customers to the stated list of 
Collectible Items. Feedback from the contractor along with Council staff observations at the collection 
point and at disposal highlight an increase in general household rubbish, made up of small 
miscellaneous items for which the red lid bin service is already in place. Service delays occur and risks 
increase where residents do not comply with the terms of the service. Other issues that impact the 
progress of the service include non-eligible premises presenting waste, notably commercial businesses 
around Market Street and Industrial Close which do not contribute to the rates funding the service. Also, 
significant efforts are contributed by customer service staff to inform and assist those residents who have 
questions or concerns about the service. 

For Council’s contractor to complete the collection and disposal of over 500 tonnes of materials within 
reasonable variation of the scheduled three week window is a significant logistical achievement, 
considering also the impact of increased rainfall and storm events as the clean-up service was 
progressing. It may be prudent to schedule a 4 week clean up for the next collection, based on current 
trends. The efforts of the contractor team to ensure streets were left in a tidy state, allocating multiple 
additional personnel as the collection progressed, ensured a high completion standard. The input and 
support of multiple business units within Council to ensure a smooth and timely collection event is also 
essential to success of the service. 
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12 CORPORATE AND COMMUNITY SERVICES 

12.1 REVIEW OF AUDIT, RISK AND IMPROVEMENT COMMITTEE 
CHARTER 

Attachments: A. Audit Risk and Improvement Committee Charter adopted 
20190312   

Responsible Officer: Fiona Plesman - General Manager  

Author: Melissa Cleary - Co-Ordinator - Integrated Planning  

Community Plan Issue: A Council that is well managed, efficient and properly resourced 
and that is responsive to its communities and stakeholders 

Community Plan Goal: Maintain a strong focus on financial discipline to enable Council to 
properly respond to the needs of the communities it serves. 

Community Plan Strategy: Appropriate matters are reported to Council in a timely manner in 
accordance with the Financial Control and Reporting Policy.        

 

PURPOSE 

To seek Council’s approval of the Audit, Risk and Improvement Committee’s review of the Audit, Risk 
and Improvement Committee Charter. 

OFFICER’S RECOMMENDATION 

Section 4.5 (p.5) of the Audit Risk and Improvement Committee Charter be amended to state that 
the Audit Risk and Improvement Committee will: 

 Review the internal audit coverage and Internal Audit Plan, ensure the plan has considered the 
Risk Management Plan, and endorse the plan for the determination of Council; 

Moved: _____________________________ Seconded: _______________________________ 

BACKGROUND 

Developed in alignment with the current Office of Local Government (OLG) NSW Internal Audit 
Guidelines – September 2010 and statutory changes proposed by the OLG’s A New Risk Management 
and Internal Audit Framework for Local Councils in NSW – Discussion Paper, the Audit, Risk and 
Improvement Committee Charter (attached) was adopted by Council on 12 March 2019. 

The Charter defines the objectives; authority; composition and tenure; roles and responsibilities; 
reporting and administration requirements for the ARIC and Section 6.8 (p.7) stipulates that: 

At least once every two years the Committee will review this Audit, Risk and 
Improvement Committee Charter and make recommendations on any changes to 
Council for its determination. 

CONSULTATION 

General Manager 

Deputy General Manager 

Audit, Risk and Improvement Committee 

CONSULTATION WITH COUNCILLOR SPOKESPERSON 

Councillor Scholes  
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REPORT 
 
Section 4.5 (p.5) of the Audit Risk and Improvement Committee Charter states that the ARIC will: 

Review the internal audit coverage and Internal Audit Plan, ensure the plan has considered the Risk 
Management Plan, and approve the plan; 

However, as detailed in Council’s December 2019 submission in response to the OLG’s A New Risk 
Management and Internal Audit Framework for Local Councils in NSW – Discussion Paper, page 30 of 
the Framework stipulates that the ARIC is to be granted an “advisory and assurance role only, and is to 
have no administrative function, delegated financial responsibility or any management functions”.    

Therefore, responsibility for the approval of Council’s Internal Audit Plan and associated budget should 
remain with Council and the ARIC Charter be updated accordingly.  

CONCLUSION 

It is recommended that Section 4.5 (p.5) of the Audit Risk and Improvement Committee Charter is 
amended to state that the ARIC will: 

 Review the internal audit coverage and Internal Audit Plan, ensure the plan has considered the Risk 
Management Plan, and endorse the plan for the determination of Council; 

  



Item 12.1 - Attachment A Audit Risk and Improvement Committee Charter adopted 20190312 
 

 

Attachment A Page 34 
 

  



Item 12.1 - Attachment A Audit Risk and Improvement Committee Charter adopted 20190312 
 

 

Attachment A Page 35 
 

  



Item 12.1 - Attachment A Audit Risk and Improvement Committee Charter adopted 20190312 
 

 

Attachment A Page 36 
 

  



Item 12.1 - Attachment A Audit Risk and Improvement Committee Charter adopted 20190312 
 

 

Attachment A Page 37 
 

  



Item 12.1 - Attachment A Audit Risk and Improvement Committee Charter adopted 20190312 
 

 

Attachment A Page 38 
 

  



Item 12.1 - Attachment A Audit Risk and Improvement Committee Charter adopted 20190312 
 

 

Attachment A Page 39 
 

  



Item 12.1 - Attachment A Audit Risk and Improvement Committee Charter adopted 20190312 
 

 

Attachment A Page 40 
 

 



ORDINARY MEETING AGENDA 30 MARCH 2021 

Page 41 

12.2 REPORT ON COUNCIL GRANT FUNDING MARCH 2021 

Attachments: Nil  

Responsible Officer: Fiona Plesman - General Manager  

Author: Ivan Skaines - Grants Officer  

Community Plan Issue: A Council that is well managed, efficient and properly resourced 
and that is responsive to its communities and stakeholders 

Community Plan Goal: Maintain a strong focus on financial discipline to enable Council to 
properly respond to the needs of the communities it serves. 

Community Plan Strategy: Appropriate matters are reported to Council in a timely manner in 
accordance with the Financial Control and Reporting Policy.        

 

PURPOSE 

To advise Council of recent grant applications submitted, grant funding recently announced or to be 
announced shortly, and of some upcoming grant opportunities, including possible projects to be put 
forward for funding. 

OFFICER’S RECOMMENDATION 

Council: 

1. Notes the information contained in the report. 

2. Endorses the construction of public domain/curtilage works at the TEC II (Donald Horne 
Building) project for funding under the Local Roads and Community Infrastructure (LRCI) 
Program Extension with $565,765 allocated to the project, in addition to the $250,000 already 
proposed for the shared pathway at Ironbark Road, between Adams Street and Rutherford 
Road. 

3. Endorses the Muswellbrook Regional Entertainment and Conference Centre as the preferred 
project for funding from the 2021 NSW Resources for Regions, with grant funding likely to be 
in the vicinity of $3.8 million. 

Moved: _____________________________ Seconded: _______________________________ 

BACKGROUND 

For some time Muswellbrook Shire Council has been very successful in obtaining grants which have 
been decided via competitive applications and, in addition, Council has continued to receive grant 
allocations from both State and Federal government sources for which we are required to nominate 
proposed projects for funding. 

CONSULTATION 

Grant applications are prepared in consultation with senior managers at Council and key staff in relevant 
sections. 

CONSULTATION WITH COUNCILLOR SPOKESPERSON 

Both the Mayor and Deputy Mayor have been consulted about grant applications since the last report. 

REPORT 

Grant applications submitted 

Since the last report, Council has applied for two grants, namely the: 
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Regional Sports Facility Fund is a State fund which assists eligible organisations to develop quality core 
sport infrastructure that will meet the current and future needs of the community, and supports the 
development of well-designed and utilised new and improved sport infrastructure projects that can 
directly impact and support participation and performance opportunities in sports at all levels.  The 
application submitted was for $1 million for regional standard facilities at Olympic Park as part of the 
implementation of the Olympic Park Masterplan. 

Building Better Regions Fund is a Commonwealth program and we submitted an application under the 
Infrastructure Projects Stream for $10 million for the Muswellbrook Regional Entertainment and 
Conference Centre.  This round is focussing on tourism-related infrastructure projects.  However, we are 
not confident of success with this application given there is $200 million available for the fifth round of the 
BBRF Australia-wide, and we understand that a large number of applications were received. 

We have also submitted a Registration of Interest under the Snowy Hydro Legacy Fund Freight Linkages 
program.  This NSW Government initiative is investigating improvements in freight logistics and supply 
chain processes to help farmers and regional communities get the state’s world-class produce to 
domestic and international markets as efficiently as possible.  We have registered the concept of the 
Gateway Service Centre (Lot 161, DP 597534), on the New England Highway south of Muswellbrook as 
“enabling infrastructure that would facilitate supply chains to domestic and export markets, and economic 
development in regional NSW through supply chain improvements”. 

Upcoming grant and funding opportunities 

Muswellbrook Shire Council needs to provide a recommendation about our proposed projects under the 
Local Roads and Community Infrastructure (LRCI) Program.  Council has been advised that the 
Australian Government announced a $1 billion extension of the LRCI Program to support local councils 
to deliver priority local road and community infrastructure projects across Australia, supporting jobs and 
the resilience of local economies to help communities bounce back from the COVID-19 pandemic and 
that Council had been allocated $815,765.  A report prepared for Council in November 2020 proposed 
that $250,000 of the funding should be allocated to the Ironbark Road footpath (between Adams Street 
and Rutherford Road) and the balance ($565,765) to the diversion of Possum Gully around the 
Muswellbrook Civic Square precinct and Council will match contributions if necessary. 

However, construction activity on eligible projects must be undertaken between 1 July 2020 and 31 
December 2021, and project eligibility and acceptance must be sought from the funding body prior to the 
commencement of construction.  Initial liaising with the Department of Infrastructure, Transport, Regional 
Development and Communications by the Manager, Roads Drainage and Technical Services, indicates 
that the footpath works will definitely be eligible.  The eligibility of the drainage project would be 
supported in terms of it being a Council owned asset which is accessible to the public, however it would 
need to be demonstrated that it is beneficial to the community as being part of a first stage of a 
development which has Council commitment to continue to complete the second stage of the 
development (thus the completed overall project) in the near future.   

Whilst Council could demonstrate these factors, the delivery of the project within the timeframes for 
construction required by the agreement, being December 2021, is not achievable due to there being no 
construction plans or approvals to construct, tendering documents etc available.  Therefore, it is not 
realistic to nominate this project.  An alternative that meets the criteria established by the Department of 
Infrastructure, Transport, Regional Development and Communications for the balance of the funds 
($565,765) is the construct of public domain/curtilage works at the TEC II (Donald Horne Building) 
project. We currently have a budget amount of $750,000 in the draft 2021-22 capital works budget to 
enable the carrying out of these works. 

Around May or June we anticipate this year’s NSW Resources for Regions funding will become available 
and, based on the amount of funding Council received last year, it is likely the funding could be again in 
the vicinity of $3.8 million.  Last year we allocated $2,850,318 to the construction of the Black Box Studio 
and this was accepted by Regional NSW.  Given our concerns about our low probability of success for 
our application for the Muswellbrook Regional Entertainment and Conference Centre under the Building 
Better Regions Fund, and a predicted shortfall in grant funding needed for the project, Council could 
nominate the Muswellbrook Regional Entertainment Centre as our project for 100% of the 2021 
Resources for Regions funding.  An added advantage is that we have already prepared a detailed 
Business Case for this project. 
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Grant funding recently announced or to be announced shortly 

As mentioned last month, we are awaiting the outcome of our applications to the Bushfire Community 
Recovery and Resilience Fund (upgrades to the Muswellbrook and Denman Indoor Sports Centres) and 
the 2020/21 NSW Public Library Infrastructure Grants Program (improvements to the indoor Children’s 
Section at Muswellbrook Library, and design and construction of a sensory garden adjacent to children’s 
section). 

OPTIONS 

Council notes the applications submitted over the past month, the grant funding to be announced shortly 
and the applications to be submitted over the next month. 

CONCLUSION 

The funding received under these grant programs will offset expenditure that would otherwise be needed 
to be made by Council. 

SOCIAL IMPLICATIONS 

These projects address priority issues in the community and are well-supported. 

FINANCIAL IMPLICATIONS 

There are co-contributions required as specified in the applications descriptions above. 

POLICY IMPLICATIONS 

Not applicable. 

STATUTORY IMPLICATIONS 

Not applicable. 

LEGAL IMPLICATIONS 

Not applicable. 

OPERATIONAL PLAN IMPLICATIONS 

The projects funded by these grants are in line with Council’s Operational Plan goals and objectives. 

RISK MANAGEMENT IMPLICATIONS 

Council will be required to outline possible risks associated with each project in preparing each grant 
application, along with risk mitigation strategies. 

 



ORDINARY MEETING AGENDA 30 MARCH 2021 

Page 44 

12.3 FEBRUARY 2021 MONTHLY FINANCIAL REPORT 

Attachments: A. February 2021 Financial Reports   

Responsible Officer: Fiona Plesman - General Manager  

Author: Matthew Plumridge - Chief Financial Officer  

Community Plan Issue: A Council that is well managed, efficient and properly resourced 
and that is responsive to its communities and stakeholders 

Community Plan Goal: Maintain a strong focus on financial discipline to enable Council to 
properly respond to the needs of the communities it serves. 

Community Plan Strategy: Work toward the achievement of the targets established in the Fit 
for the Future ratios.        

 

 

PURPOSE 

To provide Council with a high-level overview of the monthly financial performance of Council’s General, 
Water, Sewer and Future Funds and to identify and explain any major variances against Council’s 
approved budget at an organisational level for the month ending 28 February 2021. 

 

OFFICER’S RECOMMENDATION 

The Financial Report for the month ending 28 February 2021 be noted. 

 

Moved: _____________________________ Seconded: _______________________________ 

REPORT 

Please refer to the attachment for the monthly financial performance details for Council’s Funds. 
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12.4 REPORT ON INVESTMENTS HELD AS AT 28 FEBRUARY 2021 

Attachments: A. Portfolio Valuation Report  

B. Trading Limit Report   

Responsible Officer: Fiona Plesman - General Manager  

Author: Matthew Plumridge - Chief Financial Officer  

Community Plan Issue: A Council that is well managed, efficient and properly resourced 
and that is responsive to its communities and stakeholders 

Community Plan Goal: Maintain a strong focus on financial discipline to enable Council to 
properly respond to the needs of the communities it serves. 

Community Plan Strategy: Work towards the achievement of a sustainable Operating Budget 
result in the General Fund.        

 

 

PURPOSE 

To present the list of financial investments currently held by Council in accordance with the Regulation. 

 

OFFICER’S RECOMMENDATION 

Information showing Council’s investments as at 28 February 2021 be noted. 

 

Moved: ____________________________ Seconded: __________________________ 

REPORT 

Clause 212 (1) of the Local Government (General) Regulation 2005, requires details of funds invested, 
as at the end of the preceding month, to be reported to an ordinary meeting of Council. 

Funds invested under Section 625 of the Local Government Act, as at 28 February 2021 are shown in 
the attachments. 

COMMENT: 

As at 28 February 2021, the portfolio trading limits had been exceeded with respect of AMP Bank Ltd by 
7% and Bank of Queensland by 2%. Correction for these will commence in March 2021 however may 
take an extended period to return to approved limits depending on the timeframe of rollovers for AMP 
Bank Ltd, Bank of Queensland and excess funds available for investment. 

Council’s weighted running yield is 0.98% for the month. 

The Responsible Accounting Officer certifies that, apart from the above trading limit discrepancy, the 
investments listed have been made in accordance with the Act, the Regulations and Council’s 
Investment Policy. This includes investments that have been made in accordance with Minister’s Orders 
that have been subsequently amended. “Grandfathering” provisions still allow the holding of these 
investments. A detailed list of investments is attached. 
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12.5 COMMUNITY SERVICES 

Attachments: Nil  

Responsible Officer: Fiona Plesman - General Manager  

Author: Kim Manwarring - Manager - Community Services  

Community Plan Issue: A Council that is well managed, efficient and properly resourced 
and that is responsive to its communities and stakeholders 

Community Plan Goal: Maintain a strong focus on financial discipline to enable Council to 
properly respond to the needs of the communities it serves. 

Community Plan Strategy: Appropriate matters are reported to Council in a timely manner in 
accordance with the Financial Control and Reporting Policy.        

 

 

PURPOSE 

To provide an update on activities in the Community Services section. 

 

OFFICER’S RECOMMENDATION 

The information contained in this report be noted. 

 

Moved: ____________________________ Seconded: __________________________ 

REPORT 

 

MUSWELLBROOK SHIRE AQUATIC CENTRE – Denman and Muswellbrook 

Visitation at the Denman Memorial Pool during January – February was 962 entries; this includes a high 
visitation of over 200 people on Australia Day 2021. 

The Denman Aquatic Centre delivered the Learn to Swim Program and Aqua Aerobics as well as the 
school swimming carnivals, in the first week of March there was 225 entries into this facility. 

The Muswellbrook Outdoor Pool has needed to be closed to the public during this reporting period due to 
technical issues, complimentary entry was extended to the public as a result of these closures. The 
community embraced this offer during the month of February there was 929 free entries to the 
Muswellbrook Outdoor Pool.  

During the first week of March another 572 free entries were recorded. The Muswellbrook Outdoor Pool 
remains open and the Denman Outdoor Pool is scheduled to close on the 31 March. 

An evaluation is being carried out by relevant staff to determine if the Gym could be opened to the public 
taking into consideration secure access and the incorporation of office space as the indoor construction 
continues. 

MUSWELLBROOK SHIRE LIBRARIES – MUSWELLBROOK and DENMAN  

During February 2021 the Muswellbrook Shire Libraries was attended by 2159 customers. Over the 
same period, our library branches loaned 5483 items and processed 2877 returns.  

• February Displays:  

Library Lovers Day (see photos) 
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• Providing opportunities that increase community literacy, both physical and digital  

Online Engagement: 

The Library has continued a regular presence on its social media with posts to share information 
about library collections, library events and library online resources. Over the past month the 
library has had 749 post views and now has a combined like/follow total of 1,979.  

Digital Collections: 

Our digital collections have continued to be popular with a 1.5% increase in members using 
Borrowbox. Across our three digital platforms, there have been 1,093 loans. 

• Creating spaces and programs that meet the needs of members and library visitors  

Children’s Programs 

Baby Rhyme time and story time continue to be popular programs at the Muswellbrook branch 
with two programs being held weekly. Attendance at these sessions throughout the month 
totalled 55 baby rhyme time attendees and 9 story time attendees.  

Adult Programs 

Muswellbrook and Denman Library re-launched their book club, tech help and history help 
programs in March. Denman hosted a Library Lovers daybook mark making event which was 
attended by 2 customers.  

Home Library Services 

The home library service provides home delivery of library items to community members unable 
to visit our branches in person due to various reasons. This month the home library service has 
delivered 322 items and facilitated the return of 302 items. This program currently services 20 
members across the Muswellbrook Shire.  

Click and Collect 

The click and collect service at the Muswellbrook and Denman Libraries enables library 
customers to reserve and collect items via the customer web portal and also to submit ‘profiles’ 
for staff selection of items. This has been popular with customers wishing for a quick visit to the 
library. Library staff have been utilising their reader advisory skills in making and recommending 
selections for customers. This service has extended to attendees of the children’s programs with 
library staff selecting items for collection ready at each session. Over the past month, staff at 
Muswellbrook and Denman have satisfied 190 reservations through this service.  

Wifi and Computer Usage 

Computer Usages: Muswellbrook: 228  Denman: 24 

Wifi Usage: Muswellbrook: 148  Denman: 126 

• Increasing and maintaining library memberships 

Muswellbrook: 41 new members 

Denman: 3 new members 
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COMMUNITY PARTNERSHIPS 

• Governance support has been provided to Upper Hunter Youth Services Management Committee 
and Management Team and Arts Upper Hunter and the Upper Hunter Community Services 
Interagency meeting; 

• A Muswellbrook Shire Council Aboriginal Reconciliation Committee was held in February, this was 
the first meeting held since the pandemic restrictions were lifted; 

• Work continues with 2 Rivers Pty Ltd with the development of the Treaty Project, a consultation was 
held with the Aboriginal Community on the 24 February, this workshop was well attended and 
supported and enjoyed by all attended. The Consultants have also been holding individual meetings 
with relevant stakeholders all this information will provide critical information to develop this project. 

• Planning for Graffiti Removal Day scheduled for the 28 March is well underway with our partners 
NSW Police and PCYC. This year the Graffiti Removal Day Working group have identified Brook 
Street Carpark Muswellbrook as the site. The volunteers on the day will paint a mural on the carpark 
wall, the mural will depict the rolling hills of the Muswellbrook area and local bird life will be 
incorporated in the design; 

• The compilation of a local Seniors Festival Brochure will be finalised at the end of the month for 
distribution to the community for the festival on the 13-24 April. 

MUSWELLBROOK ART GALLERY  

• The Muswellbrook Art Prize 2021 was held this month, the three acquisitive winners were Painting 
Prize Sally Stokes, ‘Somewhere Deep Within’ 2020; Works on Paper Prize - Cleo Wilkinson, ‘Then 
IV’ 2020, mezzotint print on paper; Ceramics Prize - Sassy Park, ‘Apothecary Jars’ 2021. The night 
was attended by 80 guests, we were honoured to have our adjudicator Lauretta Morton, Director of 
Newcastle Art Gallery present on the night to announce the winners. 7 works have been sold to 
buyers all from outside of the local area, in less than 2 weeks of the exhibition being open to the 
public. 

• The Arts Centre Team are working on the development of a digital Treasure Hunt. This interactive 
digital activity involves participants moving around the CBD of Muswellbrook locating 10 public art 
such as the Beersheba Memorial Statue, the Blue Heeler Statue, the Bee Mural etc and linking back 
to the Art Gallery and Cafe. The project will be completed by the end of April. 

• Muswellbrook Artist in Residence project – Wollemi - Muswellbrook Regional Arts Centre is 
partnering with NSW National Parks and Wildlife Service and Singleton Council for the 2021 Artist in 
Residence Project. Singleton Council has committed to matching Muswellbrook Shire Council’s 
funding of $7,000 for the project. Three artists have been engaged for the project which is to be 
undertaken the week beginning 24 May 2021 for five days of intensive field work – Rebecca Rath 
(Upper Hunter Region), Mark Dober (Castlemaine, VIC) and Marie Mansfield (Sydney). The 
subsequent exhibition and public art workshops are scheduled for Jan-Feb 2022. 

• Muswellbrook Regional Arts Centre has partnered with the Australian Photographic Society (APS) to 
host the Mullins Conceptual Photography Prize in 2021 and beyond. Now in its third year, the Mullins 
Conceptual Photography Prize is an $8,000 acquisitive prize funded courtesy of a bequest in 
memory of Doug Mullins, president of the APS 1964-1966. The major prize winning work is to be 
acquired by Muswellbrook Shire Council as part of the Muswellbrook Shire Art Collection and will 
assist in achieving the objectives of the Muswellbrook Shire Art Collection Management Policy 
(Policy A30/2), section 6b. The collection shall comprise of five (5) main categories… Post War 
Australian photography.  
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13 REPORTS FROM COMMITTEES 

13.1 REPORT OF THE LOCAL TRAFFIC COMMITTEE MEETING HELD ON 
TUESDAY, 9 MARCH 2021  

Attachments: Nil 

Responsible Officer: Derek Finnigan - Deputy General Manager  

Author: Imelda Williams - Technical Officer - Traffic & Roads  

Community Plan Issue: Our community's infrastructure is planned well, is safe and reliable 
and provides required levels of service 

Community Plan Goal: Facilitate investment in high quality community infrastructure 
necessary to a regional centre. 

Community Plan Strategy: Investigate and recommend appropriate management treatments 
for road safety and traffic management.       

 

PURPOSE 

To facilitate Council’s adoption of the recommendations of the meeting of the Local Traffic Committee 
held electronically on 9 March 2021. 

 

OFFICER’S RECOMMENDATION 

The Minutes of the Local Traffic Committee Meeting held on Tuesday 9 March 2021 be received 
and the recommendations contained therein ADOPTED. 

 

Moved: _________________________ Seconded: __________________________ 

REPORT 

The Local Traffic Committee met on Tuesday 9 March 2021. 

The Minutes of the meeting are attached for the information of the Councillors. 



MINUTES OF THE LOCAL TRAFFIC COMMITTEE MEETING OF THE MUSWELLBROOK SHIRE 
COUNCIL HELD ELECTRONICALLY ON TUESDAY 9 MARCH, 2021 COMMENCING AT 1.00PM. 

Local Traffic Committee Meeting Minutes  9 March, 2021 
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PRESENT: Cr S. Reynolds, (Chair), Cr M. Rush (Alt Delegate), Mr J. Smoother (Transport for 
NSW), Ms A. Sweeney (NSW Police), Mr M. Kelly (Representing Mr Michael 
Johnsen), Mrs K. Scholes (Manager – Roads, Drainage & Technical Services). 

IN ATTENDANCE: Mrs I. Williams (MSC), Ms A. Balding (MSC), Mr A. Mettam (MSC Ranger).  

1 APOLOGIES AND LEAVE OF ABSENCE 

Nil  

2 CONFIRMATION OF MINUTES OF PREVIOUS MEETING 

 
RECOMMENDED that:  

The Minutes of the Local Traffic Committee held on 9 February 2021, a copy of which has 
been distributed to all members, be taken as read and confirmed as a true record. 

3 DISCLOSURE OF ANY PECUNIARY AND NON-PECUNIARY INTEREST 

Nil 

4 BUSINESS ARISING 

Nil 

5 BUSINESS 

5.1 SCHOOL BUS ZONE SIGNAGE - INTERSECTION OF WYBONG ROAD AND CASTLE 
ROCK ROAD 

 
RECOMMENDED that:  

Council use its delegated authority to approve the installation of “School Bus Zone 7:00am to 
8:30am and 3:30pm to 5:00pm School Days” signage in the designated bus bay on Wybong 
Road at the Castlerock Road intersection. 

VOTE:  Unanimous Support 

 

5.2 NEW REGULATORY LINEMARKING - SANDY CREEK ROAD 

 
RECOMMENDED that:  

Council use its delegated authority to approve the regulatory linemarking on Sandy Creek 
Road from chainage 00 to 10874 as shown on the plans. 

VOTE:  Unanimous Support 
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5.3 LATE ITEM ROAD CLOSURES REQUIRED TO CONDUCT THE 2021 ANZAC DAY 
CEREMONY AND MARCH 

RECOMMENDED that:  

Council use its delegated authority to approve the following road closures on Sunday 25 April, 2021: 

1. The New England Highway between Sydney and Hill Streets from approximately 9:45am   to 
11.00am subject to Transport for NSW (TfNSW) approval; 

2. Market Street between Carl & Bridge Streets from 8:30am to 11:00am; 

3. William Street between Market & Sowerby Streets from 8:30am to 11:00am and 

4. Haydon/Lorne Street from Maitland to Sydney Street from 8:30am to 12:30pm 

subject Traffic Control personnel having the appropriate TfNSW approved qualifications, the provision 
of the RSL public liability insurance cover for a minimum of $20,000,000 for the event, any Police 
requirement for anti-terrorist measures and the National Heavy Vehicle Regulator to be advised of the 
road closures.  

VOTE: Unanimous Support  

6 DATE OF NEXT MEETING 

TBA 

7 CLOSURE 

The meeting was declared closed. 

 

 

 

........................................................  

Cr S. Reynolds    

Chairperson 
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13.2 REPORT OF THE ABORIGINAL RECONCILIATION COMMITTEE 
MEETING HELD ON WEDNESDAY, 17 FEBRUARY 2021  

Attachments: Nil 

Responsible Officer: Fiona Plesman - General Manager  

Author: Kim Manwarring - Manager - Community Services  

Community Plan Issue: A Council that is well managed, efficient and properly resourced 
and that is responsive to its communities and stakeholders 

Community Plan Goal: Maintain a strong focus on financial discipline to enable Council to 
properly respond to the needs of the communities it serves. 

Community Plan Strategy: Appropriate matters are reported to Council in a timely manner in 
accordance with the Financial Control and Reporting Policy.       

 

PURPOSE 

To facilitate Council’s adoption of the recommendations of the meeting of the Aboriginal Reconciliation 
Committee held on 17 February 2021. 

 

OFFICER’S RECOMMENDATION 

The Minutes of the Aboriginal Reconciliation Committee Meeting held on Wednesday 17 February 
2021 be received and the recommendations contained therein ADOPTED. 

 

Moved: _________________________ Seconded: __________________________ 

REPORT 

The Aboriginal Reconciliation Committee met on Wednesday 17 February 2021. 

The Minutes of the meeting are attached for the information of the Councillors. 

DECISIONS REQUIRING A NEW BUDGET ALLOCATION 

Item Ref Description $ GL No. 

    

 



MINUTES OF THE ABORIGINAL RECONCILIATION COMMITTEE MEETING OF THE 
MUSWELLBROOK SHIRE COUNCIL HELD IN THE LIBRARY CONFERENCE ROOM, 126 BRIDGE 
STREET, MUSWELLBROOK ON WEDNESDAY 17 FEBRUARY, 2021 COMMENCING AT 1:00PM. 
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ACKNOWLEDGMENT OF COUNTRY  

The Chairperson respectfully acknowledged the Local Aboriginal People who are the Traditional Owners 
and Custodians of the land on which this meeting takes place. 

PRESENT: Cr Jacinta Ledlin (Chairperson), Ms Kylie Pascoe, Aunty Rhonda Griffiths, Ms 
Kate Wood-Pahuru, Inspect Jo Schultz, Aunty Gay Horton, Ms Georgia Pascoe, 
Ms Theresa Smith, Ms Amanda Howard, 

Ms Elizabeth Howard, Ms Lorrayne Fisherden, Ms Makishia Felton (via teams). 

IN ATTENDANCE:    Ms Kim Manwarring & Ms Roz Thomson. 

1 APOLOGIES AND LEAVE OF ABSENCE 

 
RECOMMENDED on the motion of Aunty Griffiths and Ms Wood-Pahuru that:  

The apologies for inability to attend the meeting submitted by Aunty Jean Hands and Uncle 
John Matthews be ACCEPTED. 

2 CONFIRMATION OF MINUTES OF PREVIOUS MEETING 

 
RECOMMENDED on the motion of Ms Wood-Pahuru and Aunty Griffiths that:  

The Minutes of the Aboriginal Reconciliation Committee held on 28 October 2020, a copy of 
which has been distributed to all members, be taken as read and confirmed as a true record 
with corrections to spelling contained in item 4.3 and 4.4. 

3 DISCLOSURE OF ANY PECUNIARY AND NON-PECUNIARY INTEREST 

Nil 

4 BUSINESS 

4.1 ABORIGINAL ORAL HISTORY PROJECT 

 Aunty Rhonda Griffiths thanked Cr Jacinta Ledlin, Councils Community Partnerships Team and 
2 Rivers Pty Ltd on behalf of the Aboriginal Reconciliation Committee, for the success of the ‘In 
Our Own Words’ launch. 

Community Partnership Officer Roz Thomson provided the following update to the Committee: 
- The project is now 100% complete 
- The exhibition will be on display at the Muswellbrook Reginal Art Centre until the 1st May 

2021 and lot of positive feedback has been received regarding the exhibition. 

- The ‘In Our Own Words’ Book sold out with in the first 2 weeks of the exhibition. An extra 
200 will be in the next print run, a waiting list has been established.  

Promotions included Art Up Close and a half page article in the Hunter River Times, Council 
website and facebook, 2 Rivers Facebook page has had a high volume of engagement. 

     

4.2 REVIEW OF ACKNOWLEDGEMENT OF COUNTRY 

 
1. Discussion took place around the current acknowledgement of Country: 

The Chairperson respectfully acknowledged the Local Aboriginal People who are the 
Traditional Owners and Custodians of the land on which this meeting takes place. 
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The acknowledgement is used throughout different meetings, events and printed or digital 
material within the Muswellbrook Shire Council 

 RESOLVED to explore the wording at the next meeting. 

 

4.3 MACH ENERGY FUNDING DOCUMENT  ABORIGINAL COMMUNITY DEVELOPMENT 
FUNDING; 

 Kim Manwarring provided the following update to the Committee: 

- The Application has been submitted to Mach Energy ACDF committee 

- The ACDF Committee have requested more information around the description, if it is an 
identified position, recruiting etc. 

- The ACDF Committee has asked for Kim to attend and present at the next meeting. 

A suggestion to change the name of the Aboriginal Cultural Heritage Officer to Aboriginal 
Liaison Officer 

 

4.4 WIDDEN CREEK ABORIGINAL ARTEFACTS 

 Roz Thomson provided the following update to the Committee: 

- The Widden Creek Aboriginal Artefact display has now been relocated and redisplayed at the 
new Muswellbrook Shire Council Administration foyer with assistance from Suzie Worth. 

There has been a request for the Wanaruah Local Aboriginal Land Council Elders Group to be 
involved in the repatriation of the Aboriginal Artefacts. 

 RESOLVED that relevant reports, minutes and agreement for the Widden Creek Aboriginal 
Artefacts be the brought to the next meeting for discussion 

 

4.5 CORRESPONDENCE 

 Letter to Wanaruah Local Aboriginal Council  

Aunty Rhonda Griffiths raised that Hunter Valley Operations are considering the development of 
a Cultural Centre rather than land being provided as a cultural offset area. There was discussion 
around the various discussions and plans for local and regional cultural centers. Hunter Valley 
Operation and the Registered Aboriginal Parties involved. 

The letter of support to the Wanaruah Local Aboriginal Land Council is still pending. 

 

4.6 TREATY DOCUMENT 

 Lorrayne Fisherden provided the following update to the committee: 

- Thanked the Committee for their time today to discuss the project. 

- 2 Rivers communicated that there will be in one on one consultation with community over the 
next few weeks and well as a free community lunch will be held on Wednesday 24th February 
2021 with Buddy Knox. 

The Committee raised the following: 

- What does a Treaty mean? What does it look like? Impacts, governance etc. 
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- Who will sign the document?  

- A question was raised regarding the legalities of a Treaty. 

- A question was raised regarding the wording/ name TREATY (suggestion was raised to speak 
to a legal body) 

- Suggestion was made to change the name (Memorandum of Understanding (MOU) or 
Reconciliation Agreement) 

- If there is no legality around the term Treaty, then why can’t the Muswellbrook Shire Council 
be the first to have a Treaty. 

 RESOLVED that 2 Rivers seek the legalities around the term Treaty. 

6 GENERAL BUSINESS 

6.1 VOLUNTEER FOR CELL SUPPORT PROGRAM 

 Insp Jo Schultz provided the following update to the committee on behalf of Insp Guy Guiana: 

- There is now discussion to have a potential Aboriginal Liaison Officer in the Muswellbrook 
Station, to assist the Aboriginal Community. 

- Cell Support and Victim Support Program: looking for list of volunteers to be a part of this 
program 

Provide extra communication between the volunteers and NSW Police 

 RESOLVED that if anyone would like to be a volunteer please contact Jo Schultz: 
schu1joa@police.nsw.gov.au or Guy Guiana: guia1guy@police.nsw.gov.au 

  

6.2 SIMPSON PARK - TENNIS TABLE 

 Kim Manwarring provided the following update to the committee: 

- There has been an idea around the possibility of a table tennis table being installed at 
Simpson Park. 

- Discussion around having a local Aboriginal Artist paint a design on the table to link in with the 
Reconciliation Mural. 

 RESOLVED that more information be submitted to the next meeting. 

 

6.3 MUSWELLBROOK LIBRARY EXPRESSION OF INTEREST 

 Roz Thomson provided the following update to the committee: 

- The Muswellbrook Library is seeking creative works and collections to be display in the main 
foyer 

- Suggestion to speak to the Ungooroo Aboriginal Corporation as they have a connection with 
local artist who may want to be involved. (Georgia Pascoe to send contact for Ungooroo) 

- Discussion around having Aboriginal people volunteer at the library 

 RESOLVED that Roz Thomson speaks to the Library Co-Ordinator regarding volunteering at the 
Muswellbrook Library. 

mailto:schu1joa@police.nsw.gov.au
mailto:guia1guy@police.nsw.gov.au
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7 DATE OF NEXT MEETING 

 21 April, 2021 

7 CLOSURE 

The meeting was declared closed at 2.57pm. 

 

 

 

........................................................  

Cr J. Ledlin 

Chairperson 
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13.3 REPORT OF THE AUDIT, RISK AND IMPROVEMENT COMMITTEE 
MEETING HELD ON TUESDAY, 15 DECEMBER 2020  

Attachments: Nil 

Responsible Officer: Fiona Plesman - General Manager  

Author: Leonie Nash - Risk & Improvement Officer  

Community Plan Issue: A Council that is well managed, efficient and properly resourced 
and that is responsive to its communities and stakeholders 

Community Plan Goal: Maintain a strong focus on financial discipline to enable Council to 
properly respond to the needs of the communities it serves. 

Community Plan Strategy: Appropriate matters are reported to Council in a timely manner in 
accordance with the Financial Control and Reporting Policy.       

 

PURPOSE 

To facilitate Council’s adoption of the recommendations of the meeting of the Audit, Risk and 
Improvement Committee held on 15 December 2020. 

 

OFFICER’S RECOMMENDATION 

The Minutes of the Audit, Risk and Improvement Committee Meeting held on Tuesday 15 
December 2020 be noted. 

 

Moved: _________________________ Seconded: __________________________ 

REPORT 

The General Manager reports that the Audit, Risk and Improvement Committee met on Tuesday 15 
December 2020 for the quarterly scheduled meeting. 

The Minutes of the meeting are attached for the information of the Councillors. 

DECISIONS REQUIRING A NEW BUDGET ALLOCATION 

Item Ref Description $ GL No. 
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PRESENT: Mr M. Morley (Chair), Mr P. Quealey, Cr R. Scholes, Ms F. Plesman (General 
Manager), Mr A. Pirillo (Governance and Improvement Officer), Mr D. Hagger 
(Chief Financial Officer) and Ms M. Cleary (Coordinator Integrated Planning and 
Improvement). 

IN ATTENDANCE: Ms L. Nash ( Risk and Improvement Officer) 

1 APOLOGIES AND LEAVE OF ABSENCE 

Recommended on the motion of Mr Quealey and Cr Scholes that: 

The apologies for inability to attend the meeting submitted by Mr M. Lysaught and Mr D. 
Finnigan be ACCEPTED. 

2 CONFIRMATION OF MINUTES OF PREVIOUS MEETING 

 
RECOMMENDED on the motion of Cr Scholes and Mr Quealey that:  

The Minutes of the Audit, Risk and Improvement Committee Meeting held on 15 September 
2020, a copy of which has been distributed to all members, be taken as read and confirmed as a 
true record. 

 3 DISCLOSURE OF ANY PECUNIARY AND NON-PECUNIARY INTEREST 

 Nil 

4 BUSINESS ARISING 

4.1 STATUS OF COMMENCEMENT OF INTERNAL AUDITS 

 Ms Cleary informed the committee that KPMG had been engaged as of last week to commence 
the first internal audit which is a review of Procurement and Tendering. 

Mr Morley asked whether there might be a report completed by KPMG on this audit in time for 
the next ARIC meeting. 

Ms Cleary confirmed that the audit and report are due to be finalised on 1 February, 2021. 

Ms Plesman explained that the report will be presented to the Audit, Risk and Improvement 
Committee once it is completed and has been presented to the MANEX meeting. 

Mr Morley requested that a brief report be presented at the next Audit, Risk and Improvement 
Committee meeting providing details of the order of the audits that were ultimately agreed upon 
by MANEX along with an explanation as to why MANEX disagreed with the original order of the 
audits that were proposed by Centium in the first draft of the Strategic Internal Audit Plan 2020-
2023. 

 
RECOMMENDED on the motion of Mr Quealey and Cr Scholes that:  

1. The information contained in this report be noted, 

2. The report by KPMG on the review of Procurement and Tendering be presented at the next 
ARIC meeting; and 

3. The report from Centium with the order of audits that were first proposed be presented to 
the next ARIC meeting including an explanation as to why MANEX disagreed with the 
original order of the audits that were proposed by Centium in the first draft of the Strategic 
Internal Audit Plan 2020-2023. 
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5 RISK MANAGEMENT 

5.1 STATUS OF RISK MANAGEMENT AND MOVING FORWARD 

 Ms Plesman advised the meeting that the report outlines how Council has progressed with risk 
management including the roll-out of Council’s Enterprise Risk Management module in Pulse. 

Ms Plesman added that Managers were coming up to speed with risk management, becoming 
more engaged each year as Council develops the framework. 

Mr Morley pointed out that the role of the committee is to get a feel for how identified risks will be 
managed. 

Cr Scholes requested that a copy of the Risk Register containing 18 Operational risks be 
brought back to the committee. 

Mr Quealey questioned whether Council has a goal set on where they would like to be with the 
risk management framework to which Cr Scholes queried what would Council’s “delivery point” 
be. 

Mr Morley pointed out that an annual action plan for risk management, likely to be one to two 
pages maximum, would be useful to consider, providing a guiding blueprint. 

Ms Plesman reassured the committee that Council has a very high safety culture but enterprise 
risk was different again. 

Ms Plesman suggested that the committee members may wish to attend one of Council’s 
Managers forums which commence with discussion around risks, a case study and a review on 
“how did Council get there?”. 

Mr Morley agreed to attending one of those discussions. 

 
RECOMMENDED on the motion of Cr Scholes and Mr Quealey that:  

1. The information contained in this report be noted, 

2. The Risk Register be presented to the committee once finalised; and 

3. The committee will provide feedback and advice on ways to develop an end goal for 
implementing Council’s Risk Management Framework. 

 

5.2 INSURANCE TRENDS 

 Ms Plesman advised that Council is always learning from their insurance claims, are improving 
on their claims management and expanding networks with other Councils when it comes to 
claims matters. 

Ms Plesman explained that Council’s focus is on prevention rather than reaction when it comes 
to incidents and that staff involved in dealing with larger, more serious incidents have been 
recognised with staff awards for excellence in work performance. 

The committee requested brief details of the insurance claim involving a Development 
Application that was finalised in 2018. 

A discussion took place around steps being taken to keep insurance premium costs at a 
minimum. 

Mr Morley advised the meeting that increasing the excess amount usually sends a positive 
message to the underwriter and it can translate into more favourable premiums. 
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RECOMMENDED on the motion of Cr Scholes and Mr Quealey that:  

Recommended on the motion of Cr Scholes and Mr Quealey that: 

1. The information contained in this report be noted; and 

2. Brief details of the Development Application insurance claim involving Council are to be 
sent to the committee out of session. 

 

5.3 CAPITAL WORKS STATUS REPORT 

 Cr Scholes advised the meeting that he received briefs around these status reports on a very 
regular basis. 

Mr Quealey raised a concern that there had been asbestos removal at one site to which Ms 
Plesman assured him that Council has a pretty good handle on asbestos management. 

Mr Morley questioned whether there are any projects that are a cause for concern in that they 
could result in budget blowouts or a problem in the future. 

Ms Plesman advised the meeting that they are on time and on budget. 

Ms Plesman provided the committee with two examples of Capital Works Projects affected by 
climate events that have thorough risk management plans around them. 

Mr Morley explained that, as a committee, they are mindful of regularly asking if there are any 
risks. 

Mr Morley offered to forward Council some examples of Project Risk Summaries to which Ms 
Plesman advised that this would be appreciated. 

 
RECOMMENDED on the motion of Mr Quealey and Cr Scholes that:  

1. The information contained in this report be noted; and 
2. Mr Morley provide Council with examples of Project Risk Summaries out of session. 

7 EXTERNAL AUDIT 

7.1 2019/20 ANNUAL FINANCIAL STATEMENTS 

 Ms Plesman and Mr Morley moved a motion to bring the matter forward in this meeting 
and the matter was dealt with following item 5.3. 

 Mr Morley explained that there will obviously be no comment or resolution on this matter until 
the full presentation by the external auditor is conducted at a separate meeting on Thursday 17 
December, 2020. 

Mr Hagger advised the committee that the 2019/2020 Annual Financial Statements showed a 
pleasing result. 

Mr Hagger provided the committee with an overview of Council’s investments. 

Mr Quealey queried the rates ratio doubling from the previous year. 

Mr Hagger attributed this to be primarily around the Dartbrook Mine. 

Mr Quealey described the financial statements as displaying an extremely healthy result in a 
COVID-tough time. 

Ms Plesman provided the committee with an overview on the effects of the pandemic on the 
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community economy and on Council itself, including running programs to provide meals, a 
library delivery service and introducing other additional services to the community. 

Ms Plesman went on to add that Council has a very healthy investment portfolio and future fund.  
Ms Plesman mentioned that another larger Council had approached Muswellbrook Shire Council 
to gain information from our Revenue Policy. 

 
RECOMMENDED on the motion of Cr Scholes and Mr Quealey that:  

1. The information contained in this report be noted; and 

2. A presentation of the 2019/2020 Annual Financial Statements will be made by Pitcher 
Partners at a meeting held at Council on Thursday 17 December, 2020. 

6 INTERNAL AUDIT 

6.1 Q1 2020-21 INTERNAL AUDIT ACTION UPDATE 

 Discussion took place around Council’s recent Staff Survey and Ms Plesman provided the 
committee with an overview of the results, summarising that any matters or concerns have now 
been addressed and that additional training is being scheduled. 

Mr Morley advised that he was pleased to see a Staff Survey being conducted and participated 
in. 

Ms Plesman expressed her interest in finding out from the committee whether they are aware of 
other Councils that are doing the same and what their statistics are. 

Mr Morley conceded that most Councils do not carry out staff surveys regularly enough and that 
actions resulting from the surveys do not get addressed in a timely manner. 

Mr Quealey agreed that the absence of communication with staff is definitely an issue. 

Discussion took place around removing Item Q-1 on Service Levels as this is now ongoing, as 
well as items T2 and T3 from the report for the next ARIC meeting as these have been 
completed. 

 
RECOMMENDED on the motion of Mr Quealey and Cr Scholes that:  

The information contained in this report be noted. 

 

6.2 INTERNAL AUDIT CHARTER REVIEW 

 Discussion took place around how often the Charter should be reviewed. 

Ms Cleary suggested that instead of “periodically reviewing” the Charter, this could be more 
specific such as “annually”. 

Mr Morley agreed that annually would be suitable, or even every four years. 

 
RECOMMENDED on the motion of Cr Scholes and Mr Quealey that:  

1. The information contained in this report be noted, 

2. The Internal Audit Charter be noted; and 

3. The Internal Audit charter be reviewed again once the new OLG Internal Audit Guidelines 
are revealed. 
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6.3 GOVERNANCE, INTERNAL CONTROLS AND LEGISLATIVE COMPLIANCE 

 Ms Plesman pointed out the attachments to the report and explained that the report is 
straightforward and has been compiled to provide an overview of Governance and Internal 
Control as well as Legislative Compliance. 

Cr Scholes queried when the Fraud Policy may be finalised to which Ms Plesman explained that 
it would be in early 2021. 

Ms Plesman advised the committee that Council have been trying to condense the Policy 
Register and that there have been quite a few policies go to Council for rescinding. 

Mr Quealey asked what the framework was that is in place for reporting fraud. 

Ms Plesman offered to have the procedure provided to the committee out of session. 

Ms Plesman further explained that Council had experienced such an incident and that the 
appropriate procedure was followed and an investigation took place. 

There is also a Public Interest Disclosure reporting process. 

Mr Morley also recommended that, with the policies and strategy provided, where it is 
referenced “Internal Audit Committee” this should be amended to “Audit, Risk and Improvement 
Committee” and “Fraud” should be amended to “Fraud and Corruption”. 

Additionally, Mr Morley recommended that the Governance Policy be reviewed so that it is 
consistent with other related policies. 

 
RECOMMENDED on the motion of Mr Quealey and Cr Scholes that:  

1. The information contained in this report be noted, 

2. The policies contained in this report be noted; and 

3. Information is provided to the committee regarding the framework that is in place for 
reporting fraud and corruption. 

8 LEGISLATIVE COMPLIANCE 

Nil  

9 GOVERNANCE AND INTERNAL CONTROL 

9.1 ETHICAL AND LAWFUL BEHAVIOUR REVIEW 

 Ms Plesman outlined Council’s Performance Management System. 

Mr Quealey questioned whether this report was complete. 

Mr Morley queried whether there was a follow-up process in place for staff who do not complete 
their assigned training to which Ms Plesman explained that there were automated reminders 
generated until the training is completed. 

Mr Morley asked whether the Staff Survey questioned staff on whether they are aware of the 
procedure relating to reporting unethical and unlawful behaviour to which Ms Plesman replied 
that it did. 
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RECOMMENDED on the motion of Cr Scholes and Mr Quealey that:  

The information contained in this report be noted. 

10 PERFORMANCE MANAGEMENT AND IMPROVEMENT 

10.1 SERVICE DELIVERY REVIEW PROGRAM QUARTERLY UPDATE 

 Mr Pirillo provided the committee with an overview of the report data. 

 
RECOMMENDED on the motion of Mr Quealey and Cr Scholes that:  

The information contained in this report be noted. 

 

10.2 2020-2021 OPERATIONAL PLAN 30 SEPTEMBER QUARTERLY REVIEW 

 Mr Morley described the report as good and concise. 

 
RECOMMENDED on the motion of Cr Scholes and Mr Quealey that:  

The information contained in this report be noted. 

11 GENERAL BUSINESS 

11.1 REVIEW OF AUDIT, RISK AND IMPROVEMENT COMMITTEE CHARTER 

 Mr Morley recommended that, as there are no significant changes, the review of this Charter 
will be treated the same as the Internal Audit Charter in that it can be reviewed again following 
the release of the OLG Guidelines. 

 
RECOMMENDED on the motion of Mr Quealey and Cr Scholes that:  

The information contained in this report be noted. 

 

11.2 INTERNAL AUDIT FUNCTION SELF REVIEW 

 Mr Morley recommended that this review be re-titled “Audit, Risk and Improvement Committee 
and Internal Audit Function Self-Review”. 

 
RECOMMENDED on the motion of Cr Scholes and Mr Quealey that:  

The information contained in this report be noted.  

 

11.3 ARIC FORWARD MEETING PLAN 2020 

 Discussion took place around the status of the Councillor member role on the ARIC in 
September 2021 due to the election. 

Mr Morley recommended that the first 2 meeting dates of 2021 be decided on then the rest of 
the meetings remain in abeyance until after the election. 



MINUTES OF THE AUDIT, RISK AND IMPROVEMENT COMMITTEE MEETING OF THE 
MUSWELLBROOK SHIRE COUNCIL HELD IN THE COUNCILLORS ROOM, ADMINISTRATION 
CENTRE, MUSWELLBROOK ON TUESDAY 15 DECEMBER, 2020 COMMENCING AT 9.00AM. 

Audit, Risk and Improvement Committee Meeting Minutes  15 December, 2020 

Page 78 

The committee agreed on Tuesday 23 February 2021 and Wednesday 25 May 2021 as the 
first two meeting dates. 

Mr Morley queried whether these meetings would occur in person or continue virtually. 

Ms Plesman advised that virtually would be a more suitable option for now. 

 
RECOMMENDED on the motion of Mr Quealey and Cr Scholes that:  

The information contained in this report be noted. 

 

11.4 ARIC MEETING ACTIONS STATUS UPDATE 

 Ms Nash provided an overview of report content. 

 
RECOMMENDED on the motion of Cr Scholes and Mr Quealey that:  

The information contained in this report be noted. 

12 DATE OF NEXT MEETING 

 Tuesday 23 February, 2021. 

13 CLOSURE 

 The meeting was declared closed at 11.06am 

 

 

 

...................................................... 

Mr M. Morley 

Chairperson 
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13.4 REPORT OF THE AUDIT, RISK AND IMPROVEMENT COMMITTEE 
MEETING HELD ON THURSDAY, 17 DECEMBER 2020  

Attachments: Nil 

Responsible Officer: Fiona Plesman - General Manager  

Author: Leonie Nash - Risk & Improvement Officer  

Community Plan Issue: A Council that is well managed, efficient and properly resourced 
and that is responsive to its communities and stakeholders 

Community Plan Goal: Maintain a strong focus on financial discipline to enable Council to 
properly respond to the needs of the communities it serves. 

Community Plan Strategy: Appropriate matters are reported to Council in a timely manner in 
accordance with the Financial Control and Reporting Policy.       

 

PURPOSE 

To facilitate Council’s adoption of the recommendations of the meeting of the Audit, Risk and 
Improvement Committee held on 17 December 2020. 

 

OFFICER’S RECOMMENDATION 

The Minutes of the Audit, Risk and Improvement Committee Meeting held on Thursday 17 
December 2020 be noted. 

 

Moved: _________________________ Seconded: __________________________ 

REPORT 

The General Manager reports that the Audit, Risk and Improvement Committee met on Thursday 17 
December 2020 for a presentation on Council’s 2019/2020 Annual Financial Statements by the External 
Auditor, Pitcher Partners.  

The minutes of the meeting are attached for the information of the Councillors. 

The next meeting of the Audit, Risk and Improvement Committee is scheduled for 16 March 
2021.DECISIONS REQUIRING A NEW BUDGET ALLOCATION 

Item Ref Description $ GL No. 
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PRESENT: Mr M. Morley (Chair), Mr P. Quealey, Cr R. Scholes, Mr D. Finnigan (Deputy 
General Manager) and Mr D. Haggar (Chief Financial Officer). 

IN ATTENDANCE: Mr W. Russell (Pitcher Partners) and Ms L. Nash (Risk and Improvement Officer). 

1 APOLOGIES AND LEAVE OF ABSENCE 

Recommended on the motion of Mr Quealey and Cr Scholes that: 

The apologies for inability to attend the meeting submitted by Ms F. Plesman (General 
Manager) be accepted.    

2 DISCLOSURE OF ANY PECUNIARY AND NON-PECUNIARY INTEREST 

Nil 

3 EXTERNAL AUDIT 

3.1 2019/2020 ANNUAL FINANCIAL STATEMENTS 

Mr Russell presented Council’s 2019/2020 Annual Financial Statements to the committee, 
providing a copy of the presentation in point form to each person at the meeting. 

Mr Russell provided a summary of the following: 

• Income Statement for the year ended 30 June 2020, 

• Statement of Financial Position as at 30 June 2020, 

• Statement of Cash Flows for the year ended 30 June 2020, 

• Restricted funds, 

• Financial indicators, 

• Engagement closing report; and 

• Report on the conduct of the audit 

Mr Russell provided further information on the Muswellbrook Shire Council Income Statement for 
the year ended 30 June 2020 pointing out that this was Council’s net operating result for the year. 

Mr Russell stressed that it was important to note that the income statement is the “consolidated 
statement” of the General Fund, Water Fund and Sewer Fund. 

Mr Morley queried what in particular was driving the loss of $1M within the sewer fund. 

Mr Hagger undertook to provide an explanation to the Committee. 

Mr Russell noted that one of the things impacting on all audits this year was COVID including 
significant changes with personnel. 

Mr Russell also added that it was not uncommon for there to be a loss in the General Fund. 

The Committee members asked a number of questions regarding the financial statements.  In 
particular, the Committee asked if restricted funds had been properly accounted for and whether 
there were any issues similar to those which had arisen at Central Coast Council. 

Mr Russell advised that restricted funds appear to have been properly accounted for. 

RECOMMENDED on the motion of Cr Scholes and Mr Quealey that: 

1. The presentation by Pitcher Partners be noted, 

2. The Financial Statements be noted; and 
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3. A copy of the Engagement Closing Report be provided to the Audit, Risk and Improvement 
Committee who will come back with questions out of session. 

4 DATE OF NEXT MEETING 

Tuesday, 23 February 2021.  

2 CLOSURE 

The meeting was declared closed at 3.05pm. 

 

 

 

........................................................  

Mr M. Morley 

Chairperson 
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14 NOTICES OF MOTION / RESCISSION 

Nil  

15 QUESTIONS WITH NOTICE 

Nil  

16 COUNCILLORS REPORTS 

 

 

17 QUESTIONS FOR NEXT MEETING 

 

18 ADJOURNMENT INTO CLOSED COUNCIL 

In accordance with the Local Government Act 1993, and the Local Government (General) 
Regulation 2005, business of a kind referred to in Section 10A(2) of the Act should be dealt with in 
a Confidential Session of the Council meeting closed to the press and public. 

 

19 CLOSED COUNCIL 

 

RECOMMENDATION 

Council adjourn into Closed Session and members of the press and public be excluded 
from the meeting of the Closed Session, and access to the correspondence and reports 
relating to the items considered during the course of the Closed Session be withheld 
unless declassified by separate resolution. This action is taken in accordance with 
Section 10A(2) of the Local Government Act, 1993 as the items listed come within the 
following provisions: 

19.1 TENDER 2020-2021-0458 -  BYLONG VALLEY WAY CH13.77KM - CH14.52KM 
ROAD AND DRAINAGE UPGRADE WORKS 

Item 19.1 is classified CONFIDENTIAL under the provisions of Section10A(2)(d)(ii) of the local 
government act 1993, as it deals with information that would, if disclosed, confer a commercial 
advantage on a competitor of the council, and Council considers that discussion of the matter in 
an open meeting would be, on balance, contrary to the public interest. 

19.2 TENDER 2020-2021-0454 - PROVISION OF CLEANING SERVICES FOR VARIOUS 
COUNCIL COMMERCIAL PROPERTIES 

Item 19.2 is classified CONFIDENTIAL under the provisions of Section10A(2)(c) of the local 
government act 1993, as it deals with information that would, if disclosed, confer a commercial 
advantage on a person with whom the council is conducting (or proposes to conduct) business, 
and Council considers that discussion of the matter in an open meeting would be, on balance, 
contrary to the public interest. 

19.3 TENDER 2020-2021-0445 - MUSWELLBROOK MARKETPLACE AIR 
CONDITIONING REPLACEMENT 

Item 19.3 is classified CONFIDENTIAL under the provisions of Section10A(2)(c) of the local 
government act 1993, as it deals with information that would, if disclosed, confer a commercial 
advantage on a person with whom the council is conducting (or proposes to conduct) business, 
and Council considers that discussion of the matter in an open meeting would be, on balance, 
contrary to the public interest. 



ORDINARY COUNCIL AGENDA 30 MARCH 2021 

Page 83 

19.4 TENDER (PANEL) T412021HUN PROVISION OF ROAD SAFETY BARRIER 
SYSTEMS 

Item 19.4 is classified CONFIDENTIAL under the provisions of Section10A(2)(c) of the local 
government act 1993, as it deals with information that would, if disclosed, confer a commercial 
advantage on a person with whom the council is conducting (or proposes to conduct) business, 
and Council considers that discussion of the matter in an open meeting would be, on balance, 
contrary to the public interest.   

 

Moved: _________________________ Seconded: __________________________ 
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20 RESUMPTION OF OPEN COUNCIL 

 

21 CLOSURE 

DATE OF NEXT MEETING:  TUESDAY 27 APRIL 2021  


