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 CORPORATE POLICY & PLANNING COMMITTEE MEETING, 28 JUNE 2018 

MUSWELLBROOK SHIRE COUNCIL 

P.O Box 122 

MUSWELLBROOK 

22 June, 2018 

Councillors, 

You are hereby requested to attend the Corporate Policy & Planning Committee Meeting to be 
held in the COUNCILLORS ROOM, Administration Centre, Muswellbrook on 28 June, 2018 
commencing at at the conclusion of the Infrastructure Committee. 

 

Fiona Plesman 
ACTING GENERAL MANAGER 



 

Page 3 

Order of Business 

ITEM  SUBJECT PAGE NO 

1 APOLOGIES AND LEAVE OF ABSENCE 4 

2 CONFIRMATION OF MINUTES OF PREVIOUS MEETING 4 

3 DISCLOSURE OF ANY PECUNIARY AND NON-PECUNIARY INTEREST 8 

4 BUSINESS ARISING 8 

5 BUSINESS 9 

5.1 MUSWELLBROOK REGIONAL ARTS CENTRE - PROVISION OF 
CAFE SERVICES 9 

5.2 REPORT ON INVESTMENTS HELD AS AT 31 MAY 2018 12 

6 DATE OF NEXT MEETING 23 

25 July 2018 

7 CLOSURE 23 

  
 



 

Page 4 

 

MUSWELLBROOK SHIRE COUNCIL 
CORPORATE POLICY & PLANNING COMMITTEE MEETING 

AGENDA 
 THURSDAY 28 JUNE 2018  

1 APOLOGIES AND LEAVE OF ABSENCE   

Moved: _____________________________ Seconded: _______________________________ 

2 CONFIRMATION OF MINUTES OF PREVIOUS MEETING 

RECOMMENDATION 

That the Minutes of the Corporate Policy & Planning Committee held on 30 May 2018, a copy of 
which has been distributed to all members, be taken as read and confirmed as a true record. 

   

Moved: _____________________________ Seconded: ______________________________



MINUTES OF THE CORPORATE POLICY & PLANNING COMMITTEE MEETING OF THE 
MUSWELLBROOK SHIRE COUNCIL HELD IN THE COUNCILLORS ROOM, ADMINISTRATION 
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Corporate Policy & Planning Committee Meeting Minutes  30 May, 2018 
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PRESENT: Cr R. Scholes (Chair), Cr M. Bowditch, Cr J. Eades,  Cr M. Green, Cr G. McNeill, 
Cr S. Reynolds and Cr B. Woodruff. 

IN ATTENDANCE: Ms F. Plesman (Acting General Manager), Mr D. Finnigan (Director, Community 
Infrastructure), Ms C. O’Brien (Acting Director, Planning, Community & Corporate 
Services), Mr P. Redan  (Executive Manager, Water and Waste), Ms G. Bobsien 
(Executive Manager – Economic Development & Innovation),  Ms N. Cowley 
(Manager, Corporate Services), Ms S. Pope (Executive Manager, Planning, 
Environment & Regulatory Services), Mr J. Brown (Executive Services Co-
Ordinator), Mrs M. Sandell-Hay (PA to General Manager), Mrs N. Argent (PA to 
Mayor), 1 people in the public gallery and 1 media representative. 

1 APOLOGIES AND LEAVE OF ABSENCE 

 
RECOMMENDED on the motion of Crs Reynolds and Bowditch that:  

The apologies for inability to attend the meeting submitted by Cr S. Bailey, Cr. J. Foy, Cr J. 
Ledlin and Cr. S. Ward be ACCEPTED. 

2 CONFIRMATION OF MINUTES OF PREVIOUS MEETING 

 
RECOMMENDED on the motion of Crs Green and Woodruff that:  

The Minutes of the Corporate Policy & Planning Committee held on 18 April 2018, a copy of 
which has been distributed to all members, be taken as read and confirmed as a true record. 

3 DISCLOSURE OF ANY PECUNIARY AND NON-PECUNIARY INTEREST 

Nil 

4 BUSINESS ARISING 

Nil 

5 BUSINESS 

5.1 MUSWELLBROOK AQUATIC CENTRE MASTER PLAN - COMMUNITY INFORMATION 
SESSION 

 
RECOMMENDED on the motion of Crs Green and Reynolds that:  

The information contained in this report be noted. 

 

5.2 DENMAN RECREATION AREA - IRRIGATION OF BOTTOM FIELD 

 This item was moved to the end of the meeting to allow for the late arrival of Cr. M. Rush.  
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5.3 SANDY HOLLOW MASTERPLAN WORKS 

 
RECOMMENDED on the motion of Crs Woodruff and Eades that:  

Council authorise the use of unspent funds in Rural Renewal allocation to cover the over 
expenditure of Sandy Hollow Masterplan works. 

    Cr Rush arrived at 4.58pm. 

5.4 SPONSORSHIP REQUEST - MUSWELLBROOK MECHANICAL COURSING CLUB LTD 

 
RECOMMENDED on the motion of Crs Woodruff and Green that:  

Council approve the request for sponsorship for Muswellbrook Mechanical Coursing Club Ltd 
in the amount of $750 from the sponsorship and donations budget.  

 

5.5 STORE & MATERIALS STOCKTAKE - 1 MAY 2018 

 
RECOMMENDED on the motion of Crs Green and Woodruff that:  

Council notes that the report on the stocktake carried out 1 May 2018 and an amount of 
$617.85 be added to the inventory register. 

 

5.6 REPORT ON INVESTMENTS HELD AS AT 30 APRIL 2018 

 
RECOMMENDED on the motion of Crs Woodruff and Bowditch that:  

The information showing Council’s investments as at 30 April 2018 be noted and the exceeded 
trading limits on two issuers be accepted. 

 

5.7 2017/2018 OPERATIONAL PLAN 31 MARCH QUARTERLY REVIEW 

 
RECOMMENDED on the motion of Crs Green and Eades that:  

The 2017/2018 Operational Plan Review dated 31 March 2018 be noted. 

   

5.2 DENMAN RECREATION AREA - IRRIGATION OF BOTTOM FIELD 

 
RECOMMENDED on the motion of Crs Rush and McNeill that:  

1. Council agree to allow the club to irrigate the bottom field until the end of the 2017/2018 
financial year. 

2. That no other level of service to this bottom field is increased. 

3. Following the irrigation period an assessment is made of the benefit to the surface. 

4. Council make an allocation of $2000.00 from the Recreation Reserve as sponsorship of 
the regional Junior Rugby League Hunter Cup Competition to be held in Denman and 
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the draft 18/19 budget be amended to transfer an equivalent amount to the Denman 
Recreation Reserve. 

6 DATE OF NEXT MEETING 

 27 June 2018  

7 CLOSURE 

The meeting was declared closed at 5.02 pm. 

 

 

 

........................................................ ...................................................... 

Ms F. Plesman Cr R. Scholes 

Acting General Manager   Chairperson 
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3 DISCLOSURE OF ANY PECUNIARY AND NON-PECUNIARY INTEREST 

Section 451 of the Local Government Act requires that if a councillor or member of a council or 
committee has a pecuniary interest in any matter before the council or committee, he/she must 
disclose the nature of the interest to the meeting as soon as practicable and must not be present 
at, or in sight of, the meeting, when the matter is being discussed, considered or voted on. 

A pecuniary interest is an interest that a person has in a matter because of a reasonable likelihood 
or expectation of financial gain or loss (see sections 442 and 443 of the Local Government Act). 

A non-pecuniary interest can arise as a result of a private or personal interest which does not 
involve a financial gain or loss to the councillor or staff member (eg friendship, membership of an 
association, or involvement or interest in an activity).  A councillor must disclose the nature of the 
interest to the meeting as soon as practicable. 

Council’s Model Code of Conduct now recognises two forms of non-pecuniary conflict of interests: 

 Significant 

 Less than significant 

A Councillor must make an assessment of the circumstances and determine if the conflict is 
significant. 

If a Councillor determines that a non-pecuniary conflict of interests is less than significant and does 
not require further action, they must provide an explanation of why it is considered that the conflict 
does not require further action in the circumstances. 

If the Councillor has disclosed the existence of a significant non-pecuniary conflict of interests at a 
meeting they must not be present at, or in sight of, the meeting, when the matter is being 
discussed, considered or voted on. 

 

4 BUSINESS ARISING  
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5 BUSINESS 

5.1 MUSWELLBROOK REGIONAL ARTS CENTRE - PROVISION OF CAFE 
SERVICES 

Attachments: Nil 

Responsible Officer: Carolyn O'Brien - Acting Director - Planning, Community & 
Corporate Services  

Author: Kim Manwarring - Co-Ordinator, Community Partnerships  

Community Plan Issue: Facilitate cultural activities and events which engage the 
community and visitors, and whicgh create a 'sense of place' and 
identity 

Community Plan Goal: Continue the provision of arts appreciated through the 
Muswellbrook Regional Arts Centre 

Community Plan Strategy: Investigate opportunities to improve regional support and 
recognition of the Muswellbrook Regional Arts Centre.        

 

 

PURPOSE 

To provide Council an update on the Expression of Interest process for the Provision of Café Services at 
the Muswellbrook Regional Arts Centre. 

 

OFFICER’S RECOMMENDATION 

Council APPROVE the Muswellbrook Regional Arts Centre to operate the café for a trial period of 
12 months. 

 

Moved: _____________________________ Seconded: _______________________________ 

BACKGROUND 

Muswellbrook Shire Council called for an Expression of Interest (EOI) for the Provision of Café Services 
at the Muswellbrook Regional Arts Centre (MRAC) from 23 March to 24 April, 2018. The EOI asked 
interested parties to outline their experience, proposed use, and included a copy of the draft lease. 

However, there were no submissions received. A meeting with the interim operator who had indicated 
they would make a submission identified that the main barriers to lodging an EOI was opening hour 
requirements and trading seven 7 days per week.  

The interim operator will finish running the cafe 30 June, 2018. 

CONSULTATION 

Acting Director of Planning, Community & Corporate Services 

Chief Financial Officer & Manager of Corporate Service 

Manager of Property & Building Services 

Arts Centre Manager 

Arts Centre Team 
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CONSULTATION WITH COUNCILLOR SPOKESPERSON 

Cr. Foy, Councillor Spokesperson for Arts   

REPORT 

Muswellbrook Regional Arts Centre has been internally reviewing its operations and its ability to deliver 
its art program to the community, this work has included the rebranding of its name and opening hours.  

A report is being prepared for MANEX to physically incorporate the cafe into the Arts Centre to create 
the complete cultural experience for Arts Centre patrons enjoying the exhibition of works, professional 
expertise of Arts Centre Staff and access to shop facilities and cafe.  

As part of this work the Arts Centre staff have commenced a draft Business Plan that outlines the 
market, market strategy, business details and model, change of name and refurbishment of the existing 
kitchen equipment and decor of the cafe.  

The Business Plan is considering the incorporation of the cafe to occur as a soft entry management 
arrangement by the Arts Centre. This includes the recruitment of a contracted staff member to operate 
the café for a 12 month period reporting to the Arts Centre Coordinator. 

The incorporation of the cafe into the operations of the MRAC will redefine the opening hours of both 
business operations and potentially provide a revenue stream for the Arts Centre through the operations 
of a cafe and the sale of arts supplies and local iconic merchandise. The cafe also has the potential to 
expand into catering services available in the Muswellbrook area as well as being open for meals and 
coffee on exhibition opening nights. 

OPTIONS 

Muswellbrook Shire Council has an interest in ensuring that cafe facilities are available in this area of the 
central business district contributing to the town centre amenity and vitality. 

Options include:  

1. Incorporate the cafe into the Arts Centre operations;  

2. Run another EOI process that is less prescriptive in requirements to encourage interest;  

3. Close the operations of the cafe and return the space back into the MRAC workshop area 
(original purpose).  

CONCLUSION 

The Arts Centre exploring the development of a Business Plan to incorporate the cafe into their existing 
operations provides an opportunity as they are currently reviewing their operational times and days and 
community programs.  

It is recommended that this opportunity be trialled for 12 months, the project will be monitored and 
reviewed. 

SOCIAL IMPLICATIONS 

Nil 

FINANCIAL IMPLICATIONS 

The refurbishment of the cafe facilities expenditure will be funded from the Future Fund capital 
allocation. The Future Fund will still receive a rental payment. 

The cafe operations finances will be managed by the Arts Centre Coordinator.  All financial actions will 
be monitored and reviewed monthly and quarterly by Councils Finance Section.  

The Arts Centre Coordinator will approve and monitor the expenditure and income of the Cafe. 
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POLICY IMPLICATIONS 

Revenue Policy 

WHS Policy 

Code of Conduct Policy 

Procurement Policy  

STATUTORY IMPLICATIONS 

N/A 

LEGAL IMPLICATIONS 

Nil 

OPERATIONAL PLAN IMPLICATIONS 

Delivery Program Goal ‘18.2, Continue the provision of arts appreciation through the Muswellbrook 
Regional Arts Centre.’ 

RISK MANAGEMENT IMPLICATIONS 

To be managed through the development of the associated Risk Matrix in the draft Business Plan. 
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5.2 REPORT ON INVESTMENTS HELD AS AT 31 MAY 2018 

Attachments: A. Investment Portfolio and Cash as at 31 May 2018  

B. Issuer Trading Limits as at 31 May 2018   

Responsible Officer: Fiona Plesman - Acting General Manager  

Author: Natalia Cowley - Manager, Corporate Services  

Community Plan Issue: A Council that is well managed, efficient and properly resourced 
and that is responsive to its communities and stakeholders 

Community Plan Goal: Maintain a strong focus on financial discipline to enable Council to 
properly respond to the needs of the communities it serves. 

Community Plan Strategy: Work towards the achievement of a sustainable Operating Budget 
result in the General Fund.        

 

 

PURPOSE 

To present the list of financial investments currently held by Council in accordance with the Regulation. 

 

OFFICER’S RECOMMENDATION 

The information showing Council’s investments as at 31 May 2018 be noted and the exceeded 
trading limits on four issuers be accepted. 

 

Moved: ____________________________ Seconded: __________________________ 

REPORT 

Clause 212 (1) of the Local Government (General) Regulation 2005, requires details of funds invested, 
as at the end of the preceding month, to be reported to an ordinary meeting of Council. 

The funds, invested under Section 625 of the Local Government Act, as at 31 May 2018 are shown in 
the attachments. 

 
COMMENT: 
 
As at 31 May 2018, there are four issuers whose portfolio trading limits have been exceeded. Overall, 
however, none of the security rating group trading limits have been exceeded and on that basis, it is 
recommended that special action is not taken to resolve these individual trading limit discrepancies.  
 
The four issuers are noted in the table below: 
 

Issuer name Trading limit 
exceeded ($) 

Trading limit 
exceeded (%) 

Type of 
security 

Detail 

Bank of 
Queensland 
Ltd 

$1,052k 22% Term 
deposit 

The earliest-maturing holding is a 
$1.25m term deposit which matures 
on 09 July 2018. It is recommended 
that Council allows this issuer to 
remain in discrepancy as these 
securities offer some of Council’s 
better yielding interests and overall 
Council’s A2 security rating group 
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Issuer name Trading limit 
exceeded ($) 

Trading limit 
exceeded (%) 

Type of 
security 

Detail 

trading limits have not been exceed. 

Bendigo & 
Adelaide Bank 

$302k 6% Floating 
rate note 

The earliest-maturing holding is a 
$1.5m floating rate note which 
matures on 21 February 2020. It is 
recommended that Council allows 
this issuer to remain in discrepancy 
as none of the security rating group 
trading limits have been exceeded.  

Newcastle 
Permanent 
Building 
Society Ltd 

$151k 6% Term 
deposit 

The earliest-maturing holding is a 
$1.5m term deposit which matures 
on 31 August 2019. It is 
recommended that Council allows 
this issuer to remain in discrepancy 
as none of the security rating group 
trading limits have been exceeded. 

P&N Bank Ltd $651k 
 

28% 
 

Term 
deposit 

The earliest-maturing holding is a 
$1m term deposit which matures on 
05 June 2020. It is recommended 
that Council allows this issuer to 
remain in discrepancy as these 
securities offer some of Council’s 
better yielding interests and overall 
Council’s A2 security rating group 
trading limits have not been exceed. 

 
Council’s weighted running yield is 3.07% for the month. 
 
The Responsible Accounting Officer certifies that, apart from the above trading limit discrepancies, the 
investments listed have been made in accordance with the Act, the Regulations and Council’s 
Investment Policy. This includes investments that have been made in accordance with Minister’s Orders 
that have been subsequently amended. “Grandfathering” provisions still allow the holding of these 
investments. A detailed list of investments is attached.  
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6 DATE OF NEXT MEETING 

 25 July 2018  

7 CLOSURE 


